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Annual Performance Appraisal Report 

for 

Officers of the Central Secretariat Service 

Ict) 

Director 

3TRI-Trt Th-T -114-f 
Name of Officer 	  

-44/31-af 
Report for the year/period ending 	  

4th 4.-D/1( 



9-Alclq/FOTP-r 
Ministry/Department of 	  

Form 

cflozi 	3r14-r4 31t r-1 	\9614ct, 	fqrfitT vutcni 	‹.-1 
Annual Performance Appraisal Report of Section Officer & Assistant of the Central Secretariat Service 

Trmikr citi/3T-af4 
Report for the year/period ending 	  

?)q14cici, u:0 
PERSONAL. DATA 

4-1FT — 1 
PART-1 

(i-kI 	cv4/f44r4/01q 	 wrriff4 31-147f 6-R-r 	.11,) 	fo-q.) 
(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1. 3114Wit MT -IN 
Name of Officer 

2. ui-iiMc't "ffit€(f ;-i/ iii6 / ci ) 	 Vf--  4 
Date of Birth(DD/MMNYYY) 	/ / 	(In words) 	  

3. q-dTTT9-  4cfit 4 coliciH -ftzfiTT Thit T-ftUf 	 i4-qtci 	 53)-uft 
Date of continuous appointment 	 Date 	Grade 
to the present grade 

4. f171 'TT Tr ' 	'ti t f4-zOr 	 ll 	 ft9tcf; 
Present post and date of appointment 	 Post  	Date 	  
thereto 

5. cri 4 cm-1 3iqurfte4t (41 31--af4 (Wr 
Iftrucir 31-rft IR) 44R u-off 34-Irwrtt 	.rftaTur 

tcl \itIchT f 	ui kI 
Period of absence from duty (on training 
leave etc.) during the year. If he has under 
gone training, specify. 

• 

1 



FPI — 2 
	

f4i-r zi-f4m-rt 	vft-4-47 f -err vrilf 	--ff$ 5 	kr 10 	 
PART-2 
	

To be filled in by the Officer reported upon 

Wzrzrr 	m--1 1174 tr 1:1-0 3*T11 

(Please read carefully the instructions before filing the entries) 

Trtrff Trfr 
Brief description of duties 

2. TT4 	 341-Er.)-  Rqzi 31t14  ftiR -tqlf;Zu .W4 61,  TIT 3Tici 	fi:411,Zd ftd4 -41z) 6l  -;-1 
zrr 3r- r 	11)m-pa-T .A 3n-u—qt{ 	 ZITUR tR 	(1,-F&L-71-.4--sft 34 arcr41 .uur---ditT .4- 	(\i4i6ur 

Tim f TrififcF Th74 Til-A-91) 
Please specify targets/objecives/goals (in quantitative of other terms) of work you set for yourself or that were 
set for you, eight to ten items of work in the order of priority and your achievement against each target. 
(Example :Annual Action Plan for your Division) 

&L-T1/3tZzI/E,t4 
Targets/Objectives/Goals 

374aTzit 
Achievements 
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3. (3T) FRIT TR 2 14 --dT7 1T7 F& / 3-qtr41/dit -et Mft" 'Ter Ttzt 	a-Ycl• 3—A-Ur cr) I 	Fa-T11 CfrRri cr) 

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please 
specify constraints, if any, in achieving the targets. 

(4) FRIT ‘3 4-1q ch I zit 	-z0 f 	3TRIT 31:r6faTtft 	 t 3 	3TE14 	1.1 wr 1ft -- RKr 	I 
(B) Please also indicate items in which there have been significantly higher achievements and your contribution 

thereto. 

4) FRIT \3c,r)T 	ft cmi 	 tr't zrqa-  #crfM- 	faW4t ftufita 	312.11-cf 	117-.  TSI ‘3cmcidi 	 cil) 31 79-111  	ct,fl  -41  1-r-  Pt I 'aft 	iThq70:IT 	ct)' 	'ffrtru 	‘iiiq I 
Please state whether the annual return on immovable property for the preceding calendar year was filed 
within the prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the 
return should be given. 

Date: 	  3T-ftWrft 	i&N 
Signature of officer reported upon 
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— 3 
PART-3 

ce-i co cv c/r<uf T f*-1177 	Tif4taiuT  	t 	1-10 #T4 q 6 -II •11t7, vlei 1 TO 

c114-14ot 	io 	Oft 	cr)(11 t 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 
1 refers to the lowest grade and 10 to the highest. 

(TR! 	 1T--A- -LT-6-a 	 Ezrrff u.-A) 
(Please read carefully the guidelines before filling the entries) 

(3T) (014 fti-IIq-1 7)1-  Vlich•-1 (*•fl 	1.-TR 40% On) 

A Assessment of work output (weightage to this Section would be 40%) 

I-,  iff-Act).-1 mf.0.-qTrt 
(\tc,'"It '{{1T--5 - T i.1U 2) 
Reviewing Authority 
(Refer Para 2 of Part-5) 

11f1() cl -I VirOM-71 
Reporting 
Authority 

_ , 	thvf imiT-0-(b-r 
311-Efff 

Initial of Reviewing 
Authority 

i)10-Itzi'rf . -ib-r4 ml Iff3Tic-R/ffiErzr .q'., 3ftqw 
tR  3fl-Eltu f4.,-TT Trzu wRI' 
Accomplishment of planned work/work 
allotted as per subjects allotted 

ii) Trd— 	ti-liq-f 	l  m-'rf 
Quality of output 

iii) fac4-Efulfc-grch zi)i ziaT 
Analytical ability 

iv) atLiolqirict) T)ILI"I' trftvi-ar/f .Trq3Tvc7rrffra wrzf 
Accomplishment of exceptional work/unforeseen 
tasks performed 

ft4-f-d-  (mil IR ci3c4 fclicr, 	55.1-oft- ur 
Overall Grading on 'Work Output' 

Mw 	(i4 	131).  Th-T cwlchH (*.Li 	'Th-T 1TH 30% 6) 411) 
(B)Assessment of personal attributes (weightage to this Section would be 30%) 

. 

rucfri wf-4Th-rt 
3TTZIa-W 

Initial of Reviewing 
Authority 

cif 	q.1 Wrq---lt 
Reporting 
Authority 

.p-rf4wrt -1-  
4431 liT1T-5 --1t), i 2) 
Reviewing Authority 
(Refer Para 2 of Part-5) 

i) MT4 c 	31-f4-1-1 -  
Attitude to work 

ii) 1 ,.)<1,1 wr -qhi.  
Sense of responsibility 
iii) 3FT4TiiTff Th-T 31TUuT 
Maintenance of Discipline 

iv) *Nur&9-ff-dTq 
Communication skills 

v) ,)cicci 	ttui 
Leadership qualities 

vi) qef 	't 11T-4--IT A-  (1,14 ct,o)- -er ord-r 
Capacity to work in team spirit 

vii) i-14-i4 Tilftuit cm 317Rvi qy) 4 tic 
Capacity to adhere to time-schedule 

viii)l-ki-i-K 	al 	zici 	,t-i4tT 
Inter-personal relations 

ix), , -1,-14,1 Isa \t czaocci 
Overall bearing-and personality 

czawi f fofiEr-d-r3T1 ii-R-  ciri The1147'' JAlinThVT 
Overall Grading on 'Personal Attributes' 
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Kmoia  I  mct, TaT9---d-r w v41 4,1 	ITT wr 1TR 3o% .&Trr) 
(C) Assessment of functional 

A 	4-1 lilichl 
Ti-<41-717-5 Thl" NT 2) 
Reviewing Authority 
(Refer Para 2 of Part-5) 

wrqmrft 
3im&LN 

Initial of Reviewing 
Authority 

s4QcIll'a 
Reporting 
Authority 

i) f'izr9. /friTra/m--rzi v-4 tram t 	1,1 Iritar 	ci 
\J•i$) Tit ;r-al-n-  4 vil-ic.01 
Knowledge of Rules/Regulations/Procedures in 
the area of function and ability to apply them correctly, 
10 tro--4 	z1 -9-1 4'9-1-4 4 Ordt 
Strategic planning ability _____ 	- , sltr.zi f• 	F ---- •4 4 iii) , 	_,., 	iqui 
Decision making ability 
iv) 01,(14 EtiTur 
Coordination ability 
v) 3Tak{1- -44 I.)14(i v--  RI-4T( 1 	(4-,--4 -cft ail chi. 
Ajiiity to motivate and develop subordinates 
votr-6--& wf4fr 
Initiative 

___________ . ........._,_, 
-ctA6 

i
1-4411/411(i) 	Miricl 1 IN 	fir-6N 	53gicf)Til 
Overall Grading on 'Functional Competency' 

qT1-4 — 
PART-4 
	

GENERAL 

1. ■31--icIT 	ITT/ 7-1Terre41 (u1 
Retations with the public (wherever applicable) 
(\ii-icit 4 3fictv-ichoi3II r ∎31-N<1ci icj 311t oct) 3441-p-i t c#2 ALI I fecgit 
(Please comment on the Officer's accessibility to public and responsiveness to their needs.) 

2. •a-Tur 
Training 
(-oar 3TRwrqt c i  glilitar Trzi afiTua 1,1371-  afruT TITH 341-  7ft- 	4 	qftraTur f7 	4):  I) (Please give 

recommendations for training with a view to further improving the effectiveness and capabilities of the Officer) 
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3. •.-c-IN-2Z1.  
State of health 

4. .-1c-z-At01 
Integrity 
	 Tfc'zff-kEM 	ftccfr.t 11) 

(Please comment on the integrity of the officer) 

5. 11-Nq-1 31f4Wt 	NI 31-11-Witf 4  ,14-1.(TI .WEffizil 4  .ff-TAtR-  ( 1-r9-7T1oo 	f -R,r4 01-1Q-11 
	 s6 	I 1-r2 	31—ffitiTTUT WT-0111-Trr, Tr-GT--q{ 14 3-TRTCF:ff 	 e'4: 111 41-2 -rff 3(3T) i 	ci 3 ( ) 	6k1 c14 1s1 

	

vfc-, 	-,Trfi 6\T 

Pen Picture by Reporting Officer (In about 100 words) on the overall qualities of the officer 
including area of strengths and lesser strength, extraordinary achievements, significant 
failures (ref: 3(A) & 3(B) of Part-2) and attitude towards weaker sections. 

6. -wro <-1 	"T.T7T-3 	3T, .4  -P-TT 	f47 	liTtZf 	3TTZTR 1:17 	cd I c-M *N0-11(--4-1(1) c1411cO'tul 
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report. 

il-Nq•-t 3TRrwrt 	 
Signature of the Reporting Officer 

•Rw-rq : 
Place: 	  

r11 ii Wc5.  3Tait 	: 

Name in Block Letters: 	  

: 
Date: 	  

Designation: 	  

3F-4-14 14: 

During the period of Report: 	  
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1-117 — 5 
PART-5 

1. Tir4d1cp-r 31-14wrtr 4 zrPrzi -: 
REMARKS OF THE REVIEWING OFFICER: 

iRdIct,-1 31Rrwrt 	 crier 
Length of service under the Reviewing Officer 

2. curl 37f 717-3 ITT-4 ffiltff MT4 -9-.TT 1:4PM 74 31*T Al0-4 3-TfitTTI 
t? WIT 	 1-14-ci--)T.-.1- 	3T;olmur Wic;iftRi\t/Tft7iiroi 3R11.c•MT3.4 4 	r f 	TR).  

\Li1;4-to 	(441-1: 11P1-3(31)(iv) cTLTT 4-Pr1---4 (5)) (£i-P,' 31-Fq. 	 *R-4 7,1,-u?  -(4)  f 
st-i6I1RT 9-61 t 	3111.91 	 ct)- 	Tr4 	Vi241- 	 311VEi,: 	I 

Do you agree with the assessment made by the reporting officer with respect to the work output 
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting 
officer in respect of extraordinary achievements/significant failures of the officer reported 
upon? (Ref: Part-3(A)(iv) and Part-4(5)) (in case you do not agree with any of the numerical 
assessments of attributes please record your assessment in the column provided for you in that section and 
initial your entries). 

61 
Yes 

  

 

No 

    

3. 3T9-611-ff 6),)4 -RQTF-0.  TRIT 	dCI CbI\Ul 	call cr,) 	 t Wr.3u-cr 	siqc-1-117 	T-416c) 
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add? 

4. T-114Act).-1 3Tf\N- It 	c,14-1 Tc41R.  I err fl4-1Ic,1 "c1.1 	( 71-7111-  100 	.4) f■}ITA 3Tf4- 1-t 
\L-14-wi fol-cf-dTA 	ii-Fral 	co41 Trwr24 	 ci 	4 [1 vf0-  3Tfq: vrftrF  61  I 
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the 
officer including area of strengths and lesser strength and his attitude towards weaker sections. 
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5. 	917-3    	ftc 	WT 3TrciF 1TR* 	 \L-kg-tIclict) 
ci4 ctP0-11 I 
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in 
Part-3 of the Report. 

Place: 	  

Date: 	  

a-4-46 (t).-1 31-1 -wrtE 
Signature of the Reviewing Officer 

-114-1 Trfcff 3Talt 14: 

Name in Block Letters: 	  

Wqr--H 

Designation: 	  

cbr) 3.17Tf4 4 
During the period of Report: 	  
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&,-1 I c-41 cf-) )3)71TM-Tur 	I P-T 	3TR   1111)U 	
Guidelines regarding filing up of APAR with numerical grading 

(I) 711730 3 .374T f414-qT V1-Wr4 30 zzlNu& U21T trzffiFf 	 -q-rfP  I 
The columns in theAPAR should be filled in with due care and attention and after devoting adequate time. 

(ii) 	 311VTT c)  v c 	f 1 3121qT 2 	(f c1ml 741 ("Utic11:0 elf cj f dJc f-5)vircriTJT 

	

cf 	 T131I 	4-1141 	chc14-1 	f'A- 	trzrNi- 	 ffzrr 	.7-4t 
.cichk 9 :31.2Tql 10 	Prr,61 	•Tit- 	-rffics- r. 	 Ti* ."4 311. M Pfzfr -CITTIT I p 1:11( 1----2 
312141-  9-10 fc:N-ci 	 .R3-9-45-r aN-v-z].  f 	-w;)- -cbc1-  v-RiTcf t I  -flift7i . 	;;I FT cr)-t 

f531-f4T-rft --Q-f.f=z-TITIT 	3T 	.t-1.-11 TATff -R-it5'o'rf- r-E4 4 Tj ,;1-r 

It is expected that anygrading of 1 or 2(against work output or attributes of overall grdo) would be adequatrly j;: tified in the pen picture by way of specific failures and similarly, any grae of 9 or 10 would be justified with respect to specific 
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In 
awarding a numerical grade the reporting and reviewing authorities should rate the officer against a larger population of 
his/her peers that may be currently working under them. 

(iii) -0X)-3TF chl 8 t 10 	 -441M-Rvi '3 -1Z' fa-4T ‘311 
Y1-c1ich 4 	 -1 -cr WILOich 9 P,Rirr viikFr-r 

Tadod between r and 10 will 1,e mind as "Outstanding' and 
calcuiating average scores for empanelment/promotion. 

(iv) Tit- 3-0 chi 6 -UP-TT 8 t "EiFET 	47 Tritur 	§ff 	 y 411 .ffP-11.  Wtclict) 7 ft/li -1R-Y71-1  I 
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7. 

(v) Vefirp0 	4 -2.1T 6 	FACT <l>tq.  4)1 c1,11cMul "31-137'" f r 1T ■-.3-TN4n U2IT 	5  ftErr 	41-1-  
APARs graded between 4 and  5  short of 6 will be rated as "Good" and given a score of 5. 

(vi) \rlitp.0 <h1 4 t <0 4-1 qTURITT 	 KTIT4-71T I 
APARs graded below 4 will be given a score of "Zero". 

*-4171 ,(Aciic,R1 tf7 	 zi  	rditT3TF -171- 1-1-z3-i-Przr -t7r 	mPb-r  I 
Guidelinessegarding the colour scheme to be used by differentarades of CSS while filling_up theirAPAR form, 

(1) -671 	 34. Tr./ zzi ;TURIPM ,3)-uft 	Tm- 
Green 	 JS/SAG Level & above 

(2)  
Yellow 	 Director 

(3) taT 	 64 
Blue 	 Deputy Secretary 

(4) 11---6-1t 	 3T4R-  Tift4 
Pink 	 Under Secretary 

(5) Ti-cb -q 	 3T-TTPT 3ff4wrt 	 
White 	 Section Officer &Assistant 

Trrr  -c1-41 •q-clIcMul 	/fti" 	fo-q. 3 CI 

w Ii be given a score of 9 for the purpose c) 
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