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Annual Performance Appraisal Report 

for 

Officers of the Central Secretariat Official Language Service 

--q-ftlZ 'ft-4r 3T-tWo 
Senior Hindi Translator 

Name of Officer • 	  

Report for the year period ending • 	  

AIALH4A4i7-1041 



Ministry/Department/Office of 	  

›-Tzr 
Form 

q: 	i4171:;TZT7171Titli rtzff 	3ift•Wiftzit 	ReN 'eft etti4,-1 4 	I 
Annual Performance Appraisal Report of Officers of the Central Secretariat Official Language Service 

t14-11:Zci -qa./3F4ft 	tedirq7 
Report for the year/period ending 	  

aura-nom 4ft 

PERSONAL DATA 

— I 
PART - 1 

i',-11(1c1„;tqTrrrt 	crRI#-414d 	3TT-Ti7 f am lit vu4 	 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

. 3rft.,?)--Ftr• 
Name of Officer 	  

2. v1-1 .t 'ffitf -Ps1/4-116r44) 
Date of Birth (DD/MM/YYYY) 	 (in words) 	  

	

3 . 'ff7,411-1 *ful'i* zi,licti.< f4TI 4 -a-rtm. 	IcA'-iicp  

Date of continuous appointment 	Date 	 Grade 	  
to the present grade 

. ani-ti-i n.4 7ETT 73-ii tiv," f;lz,AR-,q mttr-il 	Li 	 it.t -1 1 co 

	

Present post and date of appointment 	Post  	Date 	  
thereto 

5 . T4e col 	3it-21t 	(lEet 
11414i-ot 3111 TR) Trt3 f 3i-ft-'r 	04miur 

fem.' 	\ittcpi ft -4-7-7 A 
Period of absence from duty (on training 
leave etc. ) during the year. If he has under 
gone training specify. 

1 



'4:FITf- 2 	 zit cr5Tt 	I 	cl".1Wr7Fr t, 	leT 71* 	 

PART-2 	 To be filled in by the Officer reported upon 

	

(q--FT 	ti 	t 	31Oti.  aFF tf IT§ t) 
(Please read carefully the instructions before filling the entries) 

z'.--tr 	01 #%"S-1 fl4Witri 
Brief description of duties 

2- 0.)14 	 3TPT4 tc141 317 .  17 f4tItitff f+t 	/IT 3171:   fitliftff 1-4,4 Trti 

(7f#TF/ 471.51i /Tr 	wrzil 	3Tr5-Tii Tit vrel-firo-ffr) 	aTTER-1:17 	atm. 	3Ttrt 3cre'al Gic•O 

	t 	 tt7 	iNtt7 cp-i4 4.1)∎.1-10 
Please specify ta,gets/objectives/goals (in quantative or other terms) of work you set for yourself or that 

were set for you .ight to ten items of work in the order of priority and your achievement against each 
targets. 
(Example Annual Action Plan for your Division) 

"M'a-7,/qVz4/ut7 
, Targets/Objectives/Goals 

 

3treraTzTt 
Achievements 

  

   



3 • 1.31-) 	#q 2 # 	TIT! 	 7.;Fft 	3-ti 	4-i•,-4si Th1 	 (-Ft I 	-cf,t 

fi 	 t t,tt Nisit 	 
(A) Please state briefly:  the shortfalls with reference to the targets/objectives/goals referred to in item 
2. Hase specify constraints, if any. in achieving the targets. 

 49 	i1T 	 crw-t1 	 3.1t73,=f1)"31171t1Ii<PI # szt,C,C)N Th-t 

(6) Please also indicate items in which there have been significantly higher achievements and your 
Contribution thereto. 

4Tej":7-1ST 3-c;\414.5 co',; ffit: F4 7. 7-4c4cli 	 ZrEfi1 	 ikT 	 Irct 	 ..)114i7  

3 	 1 	7,`T ft7-i-uT TT; co-i,) 	:it's- 	7fir; I 

Please state whether the annual return on 'movable property for the preceding calender year was filed 

within The prescribed date i.e. 31st January of the year following the calender year. If not, the date of 

filing the return should be given. 

3-TTIT1Nitt 	 

Signature of officer reported upon 



Yi1 	 5T1ftWil 

Reporting 
Authority 

T1 	Cr() q7-1 ;171ttglp 
5 Tr trqi •;;• 

Reviewing Authority 
(Refer Para 2 of Part-5) 

iim[ti 

3T17a-17: 
Initial of Reviewing 
Authority 

• 971 — 3 
PART - 3 

r1-;tfrq-3R:-.7 5F 	TX179 q7 	Ur-ir‘,17fTrt .grT 11T 	n 	-- 	r . T74.t 1T7-40 	 ;554T 	0 ‘otz4C1^1 '/I-Ctrf 751 ‘$c!‘")se1 ct)'<V1; 
Numerical grading is to be awarded by 

reporting and reviewing authority which should be on a scale 1-10, where 1 refers to the lowest grade and 10 to the highest. 

c-rt.) arr-i rirq i) 
Please read carefully the guidelines before filling the entries) 

	

(3T) WRi 	 chi tc..--iico-f 	̀471 	1-717 50% trii) 
(A) Assessment of work output (weightage to this Section would be 50%)  

—f u, 

17— 	 
4,14/Translation work 

(4-F, 	r-r.t.174 	 41-c-7-77; •alri Ftri  
Itir9 

and 
ingu!stic asp,:,,cts c:11" 

Z31 
:=16.7;itifiT 	 c-. ! , 	Ufft-f 

7-;* tiii7TZIT tcg 
74'374 	.2.1"Pat-t7 
Ability to translate with speed and accuracy 
taking care to see that faithful rendering of 
the original does not effect simplicity, natural 
form of expression and intelligibility. 

:7) Ni ) 	F,191-.11 titt"; Titerrof 
RTL-TRA cii; Z177,77 ! 

Comprehensio: of the iartouages and ability to 
effect improvement in the process of meeting 

jj 	Tivit ;7? 	itLin4 
Z0̀ ; fc-11-c,  ;c".4.47;-i 

Attenton to avoidence of mistakes and 
defective translation corrected by the 
superior officers. 

(ii) 1411-41 	'WF4T  	zt, Zitql 
31T4ftcTii TrzT 7.5T4 

Accomplishment of planned work/work 
allotted as per subjects allotted 
(iii) -45Tri 	i71171* 
Quality of output 

(h.i) 77-41-q77,f tIR'ili71,115-). 17.4f 3NrclirCv 
Accomplishment of exceptional work/ 
unforeseen task performed  

lckrfrff 	P.friV ct.;c1 #1 	(I cfrt - -111i),15-,Tur 
Overall grading on work output. 
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cç I ijv1i 	Ttc!q-ilq,^1 	c-r57 	50% 1, i1,1 

(B) Assessment of personal attributes (weightage to this Section would be 50%) 

ti•-ii4cilcr)-1 'Cliftichi ,<-T .6 
rFzr-i zifr-5 71 tfi 2.i 

Reviewing Authority 
(Refer Para 2 of Part-5) 

T-F-ifeirii-7--1 1;1714Thit ,..., 
cr) 34-r-t-a7 
Initial of Reviewing 
Authority 

grifil-i 7114Wit 	 

Reporting 
Authority 

(i) 	i.:;;.4 .4'r atfilittp 
Attitude to work 

(o) 	"f""4teiTti VT 'atm 
Sense of responsibility 

(do aillitiq mi.  arffillul 
Maintenance of Discipline 

(iv) *ICI": 	.17--riTitT 

Communication skills 

(v)  
Leadership qualities 

(vi) -e' 	11T-4-t A Thlti ct,.:;1 rrit iiTrdi 
Capacity to work in team spirit 

s  (vii) \-1 i‘f WiRtfil Tr al14-is'sillr7-,,  7‹ 
Capacity to adhere to time-schedule 

(viii) tl/t4-N 	c4 f -vic1 

Inter-personal relations 

(ix) "F-F31 -vri -74 -ezrr-417,4 
Overall bearing and personality 

*Wl':?.  ITU "IttlFfler T19.  Cifel f:+:!Ci Icpoi 
Overall Grading on 'Personal Attributes' 

;FIT- 4 
PART-4 GENERAL 

1- 'ii.c.-IT* -fatT 
RelaCons with the public (wherever applicable) 

7f•-r1<qtram rrei 	745 3tfiTrm 	fezrot t I) 

(?iease comment o-. 	0f:ter's accessibility to the public and responiveness to their needs.) 



2-711817 
Trainin 

t . r 	• 	s - --ff   	77*   11fila-71 	fC;i7 f-.4511t3'. 777.: 

itz::.:4e give recommendations for training with a view to further improving the effectiveness and capabilities of the cr,fic.e‘i,  

3-  
State of health 

4- tic4,1 t•Gf 

Integrity 
TZT c-tt c 	ferTit 

(Piease comment en the integrity of the officer) 

6 



5- 7,71fit 	VRT&fmr 	r rr 	-d-47 1-Fg1"1-117 c rt k . 	 771 Zi7-7f--7-1: 41\7, 3-7r4-77-97-73fec-471, tm3t•t-e:t '4 477 2 'TT 313T) 774:-  3Cgt) 	cdrzi cl"; #.7 ;7t1  *gr 

Pen Pic'.ure by Reporting Officer (in about 100 words) on the overall qualities of the officer including 
area of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of 
Pa1--2'; and attitude towards weaker sections. 
r- 

4177A7W  	"Ek 317I1T ITT TF  	 ! 
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the Report. 

49 '11" 	TR-74R 
Signature of the Reporting Officer 

7-71 
Name in B;c Letters • 	  

I 
Designation : 	  

Dung the per:od (If Report 



— 5 
PA RT - 5 

717-irqUiTEFF-T ,Z,:rfgaFt" 7.1.:3 	. 
REMARKS OF THE REVIEWING OFFICER : 

,-_-,iftTrt 	-04r cr,im 
'h of service under the Reviewing Officer 

2- 7; 371 FITT--3 7 1-171-4 	776. 72.1T 	 \-ksT 	 Zrit'JFIt T.71 	 C159 c. 
? 	33T7 3TT 	I I 	3IFTMTI 3crFf- Tti:4-15cTi\ul 3.H1LpeictI3T1 	TI7t; 	 71TiFT 	? 	l'TT-3(3T) (iv) 'ffzi'T 1-TrIT 4(5) (1.11 .  3117 	3711 	1'4)=1 	 Tjuft 

TI 3179T teq-1 I Ci-P1 '•■•1 Zq137 	ftt Tit V...FTLIT A 	nqi fac-foir► t •3T97 co) I 

Do you agree with the assessment made by the reporting officer with respect to the work output and the vario•s 
attrtutes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary 
achievements/significant failures of the officer reported upon ? (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do 
not agree with any of the numerical assessments of attributes piease record your assessment on the column 
provided for you in that section and initial your entries) 

Yes 
7g1 
No 

3- 33ri5.41(-1 51; 	i 	4 	yul * crdY. T 	77* tit To' tt-T-i-T 3T-FTcr-77 	 ? 
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ? 

4- i-11(1-9- 	i7<1 corriff 	! c2LNI \rtHIM,-ci c.t: (7711-T41 1 0 0 77-""1 	31tTiti clr \-1H \-ci f4-01.171-r,3i 	 c-75-F :i14-f8 	ViT'T s4ci 	3Tft-irM 7TT 
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the 
officer including area of strenghts and lesser strength and his attitude towards weaker sections. 

8 



5- ''1-(=l4q-1 	Pt-3 t 	3T, 417 tg..s 11 ft7 1-17 97* 	3TFZITT 	ct 	clicM \LICkitcsici, c441c1),;u1i 
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the Report. 

a&reortr tETR9N- 
Signature of the Reviewing Otker 

717 tiit-o Mit 11: 
Place  	 Name in Block Letters • 	  

tr<ffrii: 
Designation 	  

qi am% -4 
Date .  

	
During the period of Report 	  

9 



	

t TR.+ 7ef1-73TR. 	f4Vflitft 
Guidelines regarding filing up of APAR  with numerical grading 

fi:fstc•TTd-  TIT4sTit 3tV s71-1--R•;c,, TIF4r 	79-4t 	--ent7 
columns in the APAR should be filled in with due care and attention and after devoting 2.t.luate time. 

7,-77f-m 	3;RT-47 2 * r4"\-:if-79-.1%ff 7-7171 41fltEF.:7314T fl 777 
TiT-4" 	Eq-A 1T 	J 3:itti74 	 ..;-;s17 7:7:it 14.4),  9 
fa.trZ 	 C:r) "OZN7 Af174- ftr,T 71717 '1,r,fi —2 	9 7=17: t:77 	11,"1 	riirt.<44? 	cryt:"6 

	

. fT'471     3TST19 ;ft! 	c-r.krn9 	zFrz,c7u ir 

f..4c-ted that EA' 	grading of 1 or 2 (against work output or attributes or overall grade) would be 
in the pen-picture by way of specific failures and simiiaily, any grade of 9 or 10 

jusitified ',,vith respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to 
e odi.urences and hence the need to justify them. In awarding a numerical grade the reporting 

reviewing authorities should rate the officer against a larger population of hisiner peers that 
lf,2 7: be currently working under them. 

LTT E" 7e1" 0 -eri tF:ir 77) cActrcui \icirt" fttr 	lik;•!r ci"E-11 	 ffzt-T7 ":3TN:17-7 
9 feV-77 `S! I 4If I 

Rs gi-aded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the 7..c.ose of calculating average scores for empanelment/promotion. 

6 7-i'47 	11F-",1 12* 711.1tq"' z`iFf ciJ7lerruT "•qgc7 3Mis1" 	 iT "CTErFi, 7 1-2ci4i ",19T-trn 
graded between 4 and 6 and short of 8 will be rated as "Very Good" and will be given a score 

777 	 ci; 	c7T 4',Ich•<,-'1 "31:41" tvi 7.977 724-1 q:.-chcr, 5 1-4,-7,7 eii4th I 
iP.L,',Fis graded between 6 short of 6 will be rated as "Good" and given a score of 5 

7:77::;47 7.Fr 4 ti 	17: 7: "7,7" TT 	1 
APARs graded beiow 4 will be given a score of "Zero". 

	 tzT Z-isT 	TO; TR; ;7417317 770:Thrkd w ,  	 
regardc the colour  scheme to bs  used by different grades of CCS while  filling up_ their fore' 

fkp (7RsTITITi) 
Director (Official language) 

1-  iic (77-43-Tini7i 
Joint Director (Official language) 

—1? 	 

Deputy Director (Official language: 

Th7":117:: t, 

Junior Hindi Translator/Senior Hindi Translator/Assistant Director 
(Official language) 

"fkTZF; ,*"."CCF:1-1171j 
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