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Annual Performance Aoprasal Report of Section Officer.  & Assistantof the Central Secretariat Service 

n1 4I3f IiTti'adc..-r 
Report for the year/period ending 

PERSONAL DATA 

ITITT - 1 

PART-1 

(4-1 	 37-41TM 	1-1t 7f# 	fell!) • 	.1 
(To be filled by the Adrniiislratoz: Section concerned of the MintstryiDepartrnent/Office) 

1. Ytth 	1TP7 

Name of Officer 

2. Fr,€1.%fa-1/1if4) 	 ckri( 4) 

Date of Birth(DDifv1Mirr'YY) 	..... 	 (In words) 	  

3. U-A717 fu?1"  

Date 
	

Grade 

to the present grade 

4. q?"‘ T4T 3Ri tR"f4Tfra7cl 	FR'rEf 	Pg. 

Present post and date of appointment 	 Post 

thereto 

5. di 1?i Wei -4 sit t aid% 	 

Vtaitri 31fft 	qra 	drl 3q 	# TAT 

%Tilt F.)" jloTt 

Period of 'absence from duty (on training 
leave etc.) during the year. If he has under 
gone training. specify, 

 

Date 	  

 

Date of continuous appointment 

1 



ate 

PART-2 

	

19 3T93ThTt tr 	?OUT ,111-1( tik , 3RT'lit oil t 

To be filled in by the Officer reported upon 

	

(Trat 	 .3r071 mr,:r 
(P'ml.lse rear! cacefolly the instructions before filing the entries) 

1. roa Tr-f titrz fdaTin 

Brief description of duties  

2. Nzi t 'si YazeKb:oltxtzT 3TITT# 'Rid 3MA 	 (rie fttlift:I .N.-4- t , Tn.  3Tfq* ffi" .-: 	if:id Wf 74 t: 3. (trfturVirrli IT 

.-tr -4) wil A xr5-z7it Trt vr411-4a5art 71.tim Tr W-Mi AZ 'EA 4) Tilaz( * ftZ' t 31'01 747,1fC z-dt l 3"-‘1V7 t Riu 31-rqt 

;tqtrr* *i!atfilz Trzi zt- 170 
Please specify targets/objectives/goals (in quantitative or other terms) of work you set or yourself or that were set 
for you, eight to ten items of work in the order of priority and your achievement against each target. (Example : 

__Annual Action  f'Im*(x..ffpwision)___ 

Mt1/307-cf/t4T4 	
3crATzli 	

i 

___TalletInjectivesiGoals 	
Achievements 

	 i 
1 



3, (3 	TT••-l-d 2 14 eu Tvc 	 A R-A urrw:# 	ta)Il" # 3-711-  (-0 I 	m-7.7ft.t. 5:1ft # 1-4 

TA Et O watt 
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please 

specify constraints, if any, 	achieving the targets. 

(4) PT14 	1117,). 	3Trk-Ef 	rrii-i4 N61- 	Jqc1 	# :3i 3--TT4 3:F44 4)ITZ-R 	3-citt4 q-.3t I 

(B) Please also indicate items in which there have been significantly higher achievements and your contribution 

thereto. _ 

4, Trfa.1 3-AU 	 1 1rd-dal 447-87 	3-ive tem 	of-r-d-e 	.ft"qf :34 ci cMuS\ 

3crlicld 	m'r 31 ,:ri-td.) Fffi 	 Rti 	farvI F.J mt4 	'alftf 

Please state whether the annual return on immovable property for the preceding calendar year was filed within the 
escribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should 

 

be .iven. 

  

  

    

    

lstfrlidI 5T  

Signature of officer reported upon 

 

a -110: 
Date: 	 
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VTIT - 3 
PART-3 

,riwroio ef4Rui -Ef5T fkeRT7 gftt,--4 	-si,44-ezfruT 	fF67, oTIRT t 	1-10 t 1-Tcr4 ER ,5 	T.111- 1!, if I R171t.  WiT 

Oil Tr nen 10 3.--d-cr *61 3.-Au MRdr I 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 
refers to the lowest grade and 10 to the highest. 

	 tht ITK# tzrel fOrifthilartura#qv. 
(Please read oarefuily the , iiidelines before filling the entries) 

(3:)7,74 	lies4411).4 	tTPT itiT14R 40% 	411) 

(A Assessment of work output we. .hta. e to this Section would be 40% 
■ 

'wen. I • •"`. 

Reporting 
Authority 

lir:Terav 	r trRvi-efredcra 31-MK 117 

PRE trot cbi4i 
Accomplishment of planned work/work allotted as per 
subjects allotted 
ii) ci.Y11'', 

Quality of 
iii) 	 e•ilif.4cfT 
Analytical abilitiy__ 
iv) ',544,:lidli-H6 o413 ift61.1%511E jiS/ 
Accomplishment of exceptionatwork/ unforeseen 
tasks performed 

• ct/ci clictrc 

Overall Grading on 'Work Output'  
(4)curcroAtcr fax 	4.ketlicm 	4-711' 	%11,7 30% 

• • 	 ° (B)Assessment of personal all/501.11b kYVGAsQic iv .............“—. - ....._ 
9ifirthr vfferm-4 mtb-Mt 

Reporting 	0-of um-5 U 47 2) 
Authority 	eviewing Authority 

Refer Para 2 of Part-5) 

,,erir)- zuftrwt 
c 	31 tte.-17 
I(nitial of Reviewing 
Authority 	_ 

-T)TY14 i't 5lfirITM 
Attitude to work 
ii)1774ai:a Thiiiir 	

....... 	.._..... 

Sense of responsibility 	 . 
Hi) :_ii-litipti-i '13:iyafYI 
Maintenance of Discipline 	_ 	...  

iv) iiiifor Ell'at. 
Communication skills 
vT .q.m.  ilui 

-- 

... 

Leadership qualities 
vi) T'd - 'ilia* 4----i-Ti-{4 it m-41--ar 
Capacity to work in team spirit 
vii) WM( .FrFai 'V 311-iFur --d5i4 A'aTtaT 	• 

Capacity to adhere to.  time-schedule_____.. 	. 	. 

viii) th<tqr( auja01)7 ii.siti 
Inter-personal relations _ 

. ix) iii•iit 	cci aiccr   ia-i74 	c 
Overall bearing and personality 

JJ 
zefrmrd f'direrdrailtrK .01-o-  izr-er 	01imgul 

Overall Grading on 'Personal Attributes' 

mitard . . m 
kc4 u11y.5 v3f ttv 2) 	It dimerk 

eviewing Authority 	of Reviewing 
Refer Para 2 of Part-5)  ulhority_ 



(T),A cr),(.4 	 •d5t 1,K(7-tri 	(71 1-Trr 	vrr 30% 	f) 

CC) Assessment of functional competency (wei htage to 
 this Section would be 30%) 

• '114,114,1 	
11 

T 2) 

Reporting 	revieWing 

A 	
uthority Refer uthority 	

34-41-f vir-5 	.zt.T 

ara  2 of  Part-5)  
(  

vrfetnil.  

q4.44iFeirata*f 73TraraT ZT U3rit 

N1c-Ct sgr\i/T 
Knowledge of Rules/ Regulations! Procedures in the 
area of function and ability to apply them correctly.  

ii) ulami 	6H-id( 

Strategicplanning. 
iii) Th arrFrr 
Decision making ability_ 
iv) 214-irlici arital 
Coordination  ability 
v) 5ftìl•Rft:f 	 <IT 

....Al?iljtyto motivate ancl cievelop subordinates 

vi) iT  

Initiative 
• 11" . 	1 	 1 

r's 

L922.9rall Qrading on runctiondi 

ITT - 4 
PART-4 	

GENERAL 

1.al ti .43 TITZI 5114 dr-t1  

Relations with the public (wherever applicable) 
cagat 3iftrgreiRte 

 
a  	3-1%"6"if 	"..01P-rr 	preil `;'....'arRt a I 

____iPlease  cornmeal on he Officer s acces j e..p 	cng2esponsiveness  la their needs ) 

initial of Reviewing 
Authority 

2. 5IFTRiToT 
Training 
Irptiot xftort sttitf'dm trei 174 emit31* si173euzs 	3frrt ;eE.. 	 3•#" gNaTLI   aFt 

is Piea....wy.elecorrifienda:Zior 'or trainialwith a view colLirther morcvin9  the effectiveness and capabilities of the Officari, 

5 



3. Ta-Rur ftsr0; 
State of health  

4. tRu 
Integrity 

4-47.fri fit,-Ter 
(Please comment on the nteonty of Me  ottcer) 

5. 5ff64T4 7.51RT 	1Z- T 3TRITIt 	tv-ivrt 	 ?ird)- • rpm 100 vrei A): 	wrrrai *)-7 	1-4T 

3TotTR-7 Tre-4-4, 	tipt 	Walt: tiPT-2 -N $(30 2-ri 3(0 g74.- 	t 5ft-  .-ifir& q-rftrff 
Pen Picture by Reporting' Officer (in about 100 words) on the overall qualities of the officer including area of 
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2) and 

attitude towards weaker sections. . 

6. 5ii6-4--q 	 3r, 	'Zit # ft7. T 	t 3I1VIT 	"tiM fiziffiWg VT:1(-4-td) ci•tlmetrr1  

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report. 

d- •( 	 gia15:1T 

Signature of the Reporting Officer 

mrr 711T 37aTti 

Name in Block Letters: 
Place: 	 

fd9".1-thi 
Date: 	 

Designation: 

 

 

gr"An 3Taft 
During the period of Report: ..... 	....... 

6 



TIT 5 

PART-5 

1. (si176m)--cti;i.  31 51ti 
REMARKS OF THE REVIEWING OFFICER 

	 3TrEffirk) 	 dxcf 

Length of service under the Reviewing Officer 

2. 4:?:4T 	'14171-3 117-4 WM" 	n't   4 ea-kvi 31ftler 	fth-t   titm 	 t? 	3,171-  

	

3ftmikt A ittlit4Rui V.FrWers.. ,.`tcffMtrul.r, 31'ilirea73t •`#41:1' fa.7) 17).  tcuict-p-i 	 (-Ogg: Irrf-Xg)fiy) Tar Vir..45)) 

(zrk antr3,77t-arcq yftregfer 4.Tcr .111:4 quit 	#0crri3rui• 	4rirei.fet g Z4,1 mat Tfl7I 	2111:1:C. 451-dt 70 Frrir 4 t 

3Truarr
Do you agree with the assessment made by the reporting officer with respect to the work output and the various 

d'At I 

attributes in Part-3 & Part-4? Do you agree with tie assessment of reporting officer in respect of extraordinary 
achievements/significant failures of the officer reported upon? (Ref. Part-3(A)0v) and Part•4(5)) 
(In case you do not agree with any of the namertal assessments of attributes please record your assessment un the column provided for you in mal 

section and initial your entries;: 

Yes 	 No 

3.31W47 t4AfTea- 4TtmiTftttvr a'arz?1, ff71T*tr,41 3T7-1 gitt rtr T13 GiexHif T7)Ff fg ts? 

In caseofdisegreement: pleasespecify the reasons. is there anything you wish tc modify or add? 

4. Tplii-A-43.7 3rftw411 rxRt 75-71a741—V 	
(9119iff 100 IrrEt julti4 3Titriel 	trl-ptc 	grit 	 t grqz4 

.1-4•U•44311' 	4•••q 	3i4t scrlo 	V1.-41 	t 
Pen Picture by Reviewing Officer. Reese comment (in about 100 words) on the overall qualities of the officer 

includirtlarea of strengths and lesser strengLand his attitude towards weaker secions. 

x. 



5. ITFA-44 	 ,74"G•- -  MIT 	faU ITU .117.I7i 3ifl@7I7 	r rlImt t%41010) 1:1464Y1 I 

Overall numerical grading on the basis of weighlage given in Section-A, Section-B and Section-C in Part 3 of the 

Report. 

TAel'ref.1 3TRITIti T+9TerTT 

Signature of the Reviewing Officer 

flaR: 

Place: 

Date: 	  

atait 
Name in Block Letters: 

Lid-1144: 

Designation: ................. „ 

ea/a-4-4 t 	Az 

During the period of Report' 

....... 	•■• .. 
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NOVOWPWASOATMVAINMWMNOWOmemsatorteilamxfaawazmsr..a..............,,,  

4.Y..lIc3Td5  41:6 \I'M-TUT 	 gfe:3117 

Guidelines reoarcfing filirig,up of APAR with numerical grading 

(i) nen:RRTcti-41. rafitr-gfr 	 m FT13.-4.11tel rt 	C Wt tu1tfl 

The columns in the APAR.shoJtd be filled in with due care and attention and after devoting adequate time. 

(ii) 311:4u A auci): 	1 VTUT 2 i f 	urrT pf Trzi iTfathttart .al To'.-ii:rntR AiRraRT 	m-sf ft-f17. 

5Ritivrars4 	r4 t 	 M 	riA^Z4 	 re, (.11 .111:? I 	r 3417 z-P MOH 9 31=1 to ¶ *MI ti 	a 

J4Cl 	 IfIT 	il41f1 1-2 Ii4.vi4c11 9-10 itTE til1# 3rd: 	3TtT 3iT air 	 

*Cut gur; cry0 	5rfatz7 	T.014,r,i1c),1 stftetti # 	A-tad; TT Tall`41*ITT343-051-  aft ii-zfzir 

TRfrii. .4.115.144.1 	t -ii-i, rrA-Tr thrP.1 

It 
is expected that any grading of 1 or 2 (against work cutout or attributes or overall grade) would be adequately 

justified in the pen-pcture by way of specific failures and similarly, any grade of 9 or 10 would be justified with 
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the 
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer 

against a larger population of his/her peers that may be currently working under them. 

(iii) UtE311-i Tr 8 t 10 45 AYil 	 IZTar -5nrrn. 	 ti 	tRIT: -,-czTi.T 	irrrpii eFe.t 	ft7,7, 

5TTIZITT 9 laza -,517:1Ti 
APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of 

calculating average.scores for empanelmentlpromotion. 

(iv) erC7317 MT 6 MIT ti 	T 	TI •••7(4c.-ro.t 'o4s1 3T-Or fewr 	m 	id-Z[5 7 1-07,. r ;3117)711 
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.. 

(v) rttEG1TT TT 4 situ 	.1.#Z7•-'6 tri3 	ciAiirtAL.; . 7,TOT . 1WOT 151-OTT ataT 	5 laza •air4Irri 

APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5. 

(vi) 	a7 4 t 	 Ng:4r 

APARs graded below 4 will be given a score of ''Zero". 

tfizt7:1 	fiTff-fiTff 	TRT l?,111,3iN. Y. 41.  IRA 211471. trr 	# rdVTIRTat I 
Guidelines regarding the colour scheme to be used by different grades of CSS while filling up their APAR form. 

(1) .gTT 	
iTAT,t3 	thlf 

Green 	 35/SAG Level & above 

(2) TW-err 	 fift.V16 

Yellow 	 Director 

(3) A)-mi 	 74 rk4 

Blue 	 Deputy Secretary 

(4) 71,517e,  

Pink 	 Under Secretary 

(5) 7i1)5z 	
3i1Tur 3TitiTit tr4 :ITP:lT 

White 	 Section Officer & Assistant 
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