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wurfa ad/srafy o wfaaes
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Sofade =R
PERSONAL DATA
HT-1
PART-1

(waTera/fawmr/wmatera & Hafaa gematte T g W W & few)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. arfyeRT
NaAPYBIOTICHTICEE:E || | o e e e e e e s
2. W &t ar@ (fem/mEad) (o=t W)
Date of Birth(DD/MM/YYYY) RN (I WOIS )it isiiinsmnmimmsasissnenis
3, gauE Ui ¥ wmar tgfem @ A fa=ien groft
Date of continuous appointment Date.......c..oui... Grade.........cos
to the present grade
4, g9 ug 991 39 W Fgfem w i Lt fe=ten
Present post and date of appointment there to  Post..................... 3 R

5. @4 H wmrd W aruteafa o srafy (g
ufvreror anfy w ) afy S arfaeRrt ¥ wivreror
forar & @ s@emr faawor 2
Period of absence from duty (on training
leave etc.) during the year. If he has under
gone training, specify.



-2 g stfuerrdt @1 wftaes for@r ST €, 3@ g W WM & fag
PART-2 To be filled in by the Officer reported upon

j

(Fuar wfafedl @ W | Ugel IRVl Wl & W Ug o )
(Please read carefully the instructions before filling the entries)
g ™ @t @ wiea faeror

Brief description of duties

W W W Aed/IEEvE/HE A W s fan fratfe e 2 @ eue fed
fraffa frd & & 37 (oA ar 3 w9 o ) Sl ot oS-/ 1e e
W YN UT S0 3R gl ©18d @t gfe ¥ O Suafsy =samg) (3aE & fog
aTUe UHT & fou arffer =l areer)

Please specify targets/objectives/goals(in quantitative or other terms) of work you
set for yourself or that were set for you, eight to ten items of work in the order of

priority and your achievement against each target. (Example:Annual Action Plan for
your Division)

weg /32 v/ ET IuefeEt

Targets/Objectives/Goals Achievements




(37) FUar HE 2 H FaIC T A8l /3Iaval/eAdl @ wifd W T it @ e o
IooiE il afg wed Wt wif o whig @rerd W oel dr ¥ adrdl

(A) Please state briefly, the shortfails with reference to the targets/objectives/goals
referred to in item 2. Please specify constraints, if any, in achieving the targets.

() FHUAT 37 WSl W W Sooi@ Rl T il arfes Suerferr @ § ot 39 aray
ANTEH T 9T Sooi@ Wl |

(B) Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

FUAT IeoiE Y TR T YAl helust 99wt el |ufd et faawen fatf
ARG AT helvst a6 F Ielad! a¥ ahl 31 St qek g9 O &t T ot afy T
ar faawor o=t s @t 9 € S

Please state whether the annual return on immovable property for the precedi.ng
calendar year was filed within the prescribed date i.2. 31st Janury of the year
following the calendar year. If not, the date of filing the return should be given.

faian - AT < ATl ATfieRTt & gEreR

S Signature of officer reported upon



-3
PART-3

e Fiteor s Fraiver wfvaes agr qafwieer witerrt faar s € S 1-10 & duam
U ET SfET, WET 1 §ad A Ui 99T 10 SeoaH AU T Sooid ol gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest
(Fuar wiafed & 9 & ugot faynfey =t = | ug o )
(Please read carefully the guidelines before filling the entries)

(o1) = Treames w1 geare ($H |TT T WX 40% EOT)
(A) Assessment of work output (weightage to this Section would be 40%)

wfaae= wrfteRrt

Reporting
Authority

Putca
(Hasd wrr-2 @0 i -2)
Reviewing Authority
(Refer Para 2 of Part-5)

Lo

Initial of Reviewing
Authority

i) garrEea v w5t gitgutar/faea &
YR T arafea faan wan
Accomplishment of planned work/work
allotted as per subjects allotted

i) srd-freare st wife

Quality of output

iif) fergersoTaTer Fraar

Analytical ability

iv)wmﬁmﬁm

Accomplishment of exceptional work/
unforeseen tasks performed

e = uT e faemet goftetor
Overall Grading on "Work Output’

(=) =afama favrearedl @1 Yoare (38 9T &0 91T 30% &O0)

(B) Assessment of personal attributes (weightage to this section would be 30%)

wfeees wiftenrt

Reporting

iRt
(Haf wrm-2 = i -2)

gl

Sense of responsibility

Authority Reviewing Authority |Initial of Reviewing
(Refer Para 2 of Part-5) |Authority
i) @ATd @t rfagia
Attitude to work
i) FamEr = =g

iii) 3TIYITH =T STCETT

Maintenance of Discipline

iv) TUEOT AT

Communication skills

v) g T

Leadership qualities

vi) 6 Wl AQTET W A A i GHaT

Capacity to work in team spirit

vii) UG WIROT T 3TET0T A @t ear

Capacity to adhere to time-schedule

viii) 90T SHfaaTd Hay
Inter-personal relations

ix) v Bfa vd =afaa

Overall bearing and personality

ST [a9Tarell Gt el THeATeht SIUTaRtoT
Overall Grading on 'Personal Attributes’




(| uTataTeh QAT T YodishT (39 WIT &1 WX 30% &0T)

(C) Assessment of functional competency (weightage to this Section would be 30%)

P IREER At qrfieRT wrfrhnt
et (wasf wm-5 @ i -2 )| S ATET
Reporting Reviewing Authority |Initial of Reviewing
Authority (Refer Para 2 of Part-5) |Authority

i) Forerm/fafram = wd draa & 89 o ufwand
TE TR T AT W S

Knowledge of Rules/Regulations/Procedures in the
area of function and ability to apply them correctly.

i) Hfemrg Qe SW @ AT

Strategic planning ability

iii) fofa & =t &mar

Decision making ability

iv) HHEE &Hd1

Coordination ability

V) STETET ! UITd & [aerfdd i sl &aal
Ability to motivate and develop subordinates

vi) TEer wifem

Initiative

WeRTale WEHAT UT el THemat Srufietor ﬂ

Overall Grading on 'Work Output'

HAT-4
PART4

WA
GENERAL

1, WG & W9 WEiET (Sl it wEey )

Relations with the public (wherever applicable)
(S F STAvAEATsl W IwETae Ud sifuent aw i uv g fruudt 1)

(Please comment on the Officers accessibility to the public and responsiveness to their needs)

2. wiyreyor

Training

(T srfasT ® watar ud W st § ot s gun o gfie w5 9 gfe @ swe wfttgor & e fawrfot =Y)
(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the
Officer)




3, w@reen @ Teafa
State of health
4, Tt
Integrity
(Fuar sfaart # vt w feauft 1)
(Please comment on the integrity of the officer)
5.  yfades stfuert g srfaert = g favigansd &t aw&iv (ST 100 yreEt o),
fora® wmed & U w9 WHed &7, STHIUWUT SuSATSHAr, Hgequl el (g
WTT-2 @ 3(37) U 3(F) A gaS ant & wia rfwgha ynfuer 2
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant
failures (ref: 3(A) & 3(B) of Part-2) and attidue towards weakers sections.
6. Vigded & WM-3 & WS o, 9 a9 € ¥ AU M wnivr & nan W Ee fueras
HEATHE SR
Overall numerical grading on the basis of weightage given in Section A,B and C in Part-3 of
the Report.
wivags srfasnt & gwanew
Signature of the Reporting Officer
T T WE e W
PlaGe e e Name in Block Letters:..........cccerrrirnnnnnssssnnnisnns
qgaMH
T T T A S AR v e Tl S eE e P
fa=ren yfaaes @t sEafa o :
Date



HAT-5
PART-5

1

e s @ srfiaf:

REMARKS OF THE REVIEWING OFFICER:
gAfdereRA sifueit & sr=ria Jar @

Length of service under the Reviewing Officer

T 3T WAT-3 7 wT-4 H Frfa @ @ fafie ont & "y # gfae sifuerdt gro faa
T Yedia W WEUA &7 T 3T JUHRT I WU IUSATErdl /MEaqui JHEAAA o
ey § Ty MY YeaiehT W WEAd &7 (WIH:qma( 37 )(iv) T9T WO 4 (5) (afy o wheEaa
stfaarrtt g fad Ton & forelt Wemee geaiee § WEWA T € A AT SO YedTEhA 36 WS & fod
wer o 2 war faemEar ®r T W)

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 & Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? (Ref: Part-3(A) (iv) and Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment on the column provided for you in that section and initial your entries)

& il

Yes No

e e+t Rafr ¥ Fww TS SR S, w4 w8 6 ' R ey wp age @ e aed €7

In case of disagreement, please specify the reasons, Is there anything you wish to modify or add?

At st g e TN FuEr wrErET Ht (FmT 100 et 7)) faed sifiert @b ww
fagraameti @t wmed &7 Ud w0 AWe 84 Ud IWw gae ant @ wi arfaghy wnfuer 2

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker section.




5. WfaaEd & WM-3 % @g-31, @e-9 a9l @e-9 ¥ fau MU 9wy & nunw W o
forera HEaT@es aiteRtoT|
Overall numberical grading on the basis of weightage given in Section-A, Section-B and Section-C in
Part -3 of the Report
wAfdereR Rt & gETe
Signature of the Reviewing Officer
T A WIE T W
Plage . — ..ol Name: In BIOCK Lotars: .. i iesisirssiaeinss
UeqM™
[0 E T U1 1 Ly R e R s, W U
faie wfaaes =t safa o .
B R During the period of Report:........ccceecueeiininnnnenns



(i)

(i)

(iii)

(iv)

(v)

(vi)

WA AU & WY THUHR 9 "ay fgunfey

Guidelines regarding filling up of APAR with numerical grading

TR & @y fafiea gaur oif semyds agr vaie q9g 34 g 9 =ifeu)
The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

ugamﬁwgﬁﬁ 1 a1gay 2 & et anfierroy (frfa s an faviaarstt ar =
foaemeRt SrofreRoT W)ﬁmm‘auﬁﬁmmﬁmm
YR 9 FAT 10 & fadlt 9ot & dWag o fafyme
Ul & Hag o oy mlﬁvﬁrzaxmc:—wﬁmz‘ﬁﬁgm:m
sfifore_faw o =i SEwa 7)1 Wiferd Sit e wd g ufaaes @ wrfe
mﬁwmwﬁmmm%mﬁwmﬁm
Heaifia st qor # T ATeu
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or
9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a
numerical grade the reporting and reviewing authorities should rate the officer against a
larger population of his/her peers that may be currently working under them.

mﬁﬂasﬁm%ﬁaaﬂmﬁm“m”ﬁmmawmm

UTTeh ekt TUMET i & fau wrares 9 fear smoom
APARs graded between 8 and 10 will be rated as "Outstanding” and will be given a score of 9
for the purpose of calculating average scores for empanelment/promotion.

gﬂéammwelwsﬁmﬁawmﬁmm“a@w"mmwm

APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a
score of 7.

gﬂr@manmameﬁ@a%aﬂawa?ﬁww”w”mmmms
ST

APARs graded between 4 and short of 6 will be rated as "Good" and will be given a
score of 5.

TUHIT3TR T 4 ¥ &y Fftetor ‘g’ ferar smemm)

APARs graded below 4 will be given a score of "Zero"

H=rg wiaared "ar & fa=-fas auf g Tiieeii wus Sed 99a T g & way o favnfadmn

Guidelines regarding the colour scheme to be used by different gradeds of CSS while filling up their APAR form

(1) &0 - |9, /35T WITEER Sl ud v
Green- JS/SAG Level & above

(2) - IREYICD
Yellow- Director
(3) Srer- 3u gfaa
Blue- Deputy Secretary
(4) TeEr- AT wiw
Pink- Under Secretary

(5) HBE- 3TN USRI TS WETIw

White- Section Officer & Assistant

10
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