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Service 

TRETfra• Wii/aTqfzi WI' 5+f cl q 	1 

Report for the year/period ending 	  

,  
q chi,* ,se.41 

PERSONAL DATA 

WIT-1 

PART-1 

( 14 ilciti IfTWTT/chl q clq * 44114-ff yk,iii4P-Ich 391-7TTT 77T ift 7T4 * rc.i) 

1.  

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

3Tram-R1 
Name of Officer 

2.  7-41 	WT1-U (NI/H1“,14) OlGq*I '4) 

Date of Birth(DD/MM/YYYY) 	 / 	/ (in words) 	 

3.  4c 1:1T9.  auft A ciAiicti,( f9711-471V1-  W1T113t 
Date of continuous appointment 

to the present grade 

Date 	  Grade 	 

4, c4 411-1 TR MIT 17 TR fqzliffff 	WIlig 

Present post and date of appointment there to 

TR 

Post 	  

r4-1101 

Date 	 

5. VI* -4 chiti 4 arfriTerra- --1-  aratb ( oc,e.1 
-4 m ryiiT 3Trfq TIT ) tffq del-c1 Mikrth-Tft 	mrkqaTTIT 

co.-Y4i t * di-ichi faci.tui 'kl 

Period of absence from duty (on training 

leave etc.) during the year. If he has under 

gone training, specify. 
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%TM-2 
	

\=m aTruwrtr 	,a-cial m-u- ..i, t,7/1.-- gm '0 \111 	 * FC-R 
PART-2 
	

To be filled in by the Officer reported upon 

( TEr-En-  w rcirtdql.  -)- ITT4 A- -cr-0-  31---4-74 	urF -4 1:r .  A' ) 
(Please read carefully the instructions before filling the entries) 

1. ft-4 1-14 W7:11 W.  #ra-17T rolcHui 

Brief description of duties 

2. chi * * 	..7;f7-3--*--071,17&ira 3-TPT4 7Z1-"E 34114 Fri 	 fwifra f 	t Trr arrtr---  ii,i 
fffqfPci -Wr -74 t 7ff ( tiRulig/i-im Trr al-P4- .1:r -4) 	, eta- -q--p-  TO vr41-4---d-r 
* 31TETTT TIT si-ti 	 NIT -0-T -F.Tt W site. -4 3711-  3-1:17f--44 aiciil ( dqt(ui * c-R 

377*- 1;11-117 * rc-R -arrft chi4TI-17-9-r) 
Please specify targets/objectiveslgoals(in quantitative or other terms) of work you 
set for yourself or that were set for you, eight to ten items of work in the order of 
priority and your achievement against each target. (Example:Annual Action Plan for 
your Division) 

7a7:f/-*-471/±fri 

Targets/Objectives/Goals 

3-1TffrWzif 

Achievements 
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3. 	( 	-TtRIT "7 2 •4 -497 Tr7 	 -crr-F-7 	61 a 14-1 q i err TIOIT 

q.:4) irq F4-71): 	1;e7 14 	W.Tr4 	t * 7ff1-41 
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals 
referred to in item 2. Please specify constraints, if any, in achieving the targets. 

( .q) Tura 	w--3--Au eh 	f7914 Wca al-R1* .3-cr--r-wzrf 	t atl-T 3-14 3rcr4 

cJI 
(B) Please also indicate items in which there have been significantly higher 
achievements and your contribution thereto. 

4. 	err 	rch err TO-44 cWuv a 	*1 	Tfur-8-  rarf factu1 -fuffra 
T-ftu 3-T2.11-q ctAu.s,t  74'4 	 ati 	31 77-qt 	c,,(1 	TT1.  2fil 

rolciiul qs3-i 

Please state whether the annual return on immovable property for the preceding 
calendar year was filed within the prescribed date i.e. 31st Janury of the year 
following the calendar year. If not, the date of filing the return should be given. 

: 	 alc.) alfa*it * 	 
Date  

	
Signature of officer reported upon 
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%7M- 3 

PART-3 

	 ciii 	cmui 	-NaTiTerT  	ii-IF-R1VITT WNW-ft reho-.11 \311-11 t 	1-10 	14-11) 

IT 	r.411' , ■3"I 'l 1 i-i,s44 	 M. TT 10 d ric4c11-1 skUft 	3-A -U 	cif *I 

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale 
of 1-10, where 1 refers to the lowest grade and 10 to the highest 

(fir mrcirtd4i 	 arF 1:r .  A) 
(Please read carefully the guidelines before filling the entries) 
(3T) chl4     ( Tft 	1-17 40% 	1411 

(A) Assessment of work output (weightage to this Section would be 40%) 

vrai-47 Trrivwft 

Reporting 
Authority 

yirciolch-t vrti 
( TiTif WT-2 -WT tITT -2) 
Reviewing Authority 
(Refer Para 2 of Part-5) 

14 Fircim chi vr14-Qt 
'4.  3TfW1-  
Initial of Reviewing 
Authority 

i) 11, 	-RI 	,z1c-f chi 	W.11 (Tu cli/ ci a q 
&run-  TIT arrez-ff f-+-Trr TRIT chiti 
Accomplishment of planned work/work 
allotted as per subjects allotted 

ii) chi 	- --ibi41-1 W-  Wfd.  
Quality of output 

iii) clY 	biullccich T4)-1- MT 
Analytical ability 

iv) 31L101141c4-Ich 	chi 	LI (IV cli 	rah 	Tr7 
aTtrTr-vm 0,14 
Accomplishment of exceptional work/ 
unforeseen tasks performed 

Ft,  d . 	i4 "TT cf-ri -1(slichi 	4111-1-+-TUT 
Overall Grading on 'Work Output' 

( ) cq 	l Aid 'rd'OTrffraft 	1:ff11"--7 ( 	VITT W. 1-17..  30% 	4 1 ) 

(B) Assessment of personal attributes (weightage to this section would be 30%) 

V rclq -I Irriar+-rft 

Reporting 
Authority 

iiirck-ilari vrftrwrft 
(7474 ITT1T-2 W u -2 ) 
Reviewing Authority 
(Refer Para 2 of Part-5) 

Li i cic-i ch-f 31TR-TWIt 
i.  3TTERTT 
Initial of Reviewing 
Authority 

i) .-1Ti W.  affi-T-9-r-
Attitude to work 

.wr ii) 1Ji 	d ► tl 	u 
Sense of responsibility 

iii) 317M:1-9. 	397.4.TuT 
Maintenance of Discipline 

iv) i.i 	biul 	V1= MT.  
Communication skills 

v) 4-I .  lui 
Leadership qualities 

vi) 7.,.. 	ITTdT 	cm 	cm 	1 vrrdr 
Capacity to work in team spirit 

vii) t11-1t4 t-ii tui W.  arliTTEFT rhtl  i V1:MT 
Capacity to adhere to time-schedule 

viii) TIWTT ct.1 01-14 1c1.  t-ie4U 
Inter-personal relations 

ix) t-I 41J-1 -grd crq ctirciTicci 
Overall bearing and personality 

ci-i ciciiici 	cl ,  ti c1134 TR.  ctrl 	1-Icilch( sklAWfuT 
Overall Grading on 'Personal Attributes' 
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( 	ccich"T-IVridT   ( 	WIT 	ITIT 30% 	11I 

(C) Assessment of functional competency (weightage to this Section would be 30%) 

lAit-tdc-i 
TriNTWift 
Reporting 
Authority 

IA-11'4cl) ch i TriftTwrft 
(#41# VTIT-5 W .elTf -2 ) 
Reviewing Authority 
(Refer Para 2 of Part-5) 

4 ri rcim ci, 1 grfET -R.1-  
i.  arrukTT 
Initial of Reviewing 
Authority 

i)-itil-i/rcir-it(44/c614 	7..h.1.46.*.  #i.  4 Tfrffitit- 
74 d•icii k16't W4)41 	A lich14 
Knowledge of Rules/Regulations/Procedures in the 
area of function and ability to apply them correctly. 

ii) -ilFcmgz1)---4-4T cgi-ii 	W. VIT-1T 
Strategic planning ability 

iii) fT14-EI .4-4 -2r 	3-11-a-r 
Decision making ability 

i V ) 	t141-cl4 	kTrIFT 
Coordination ability 

v) 311a-4T-2T )ftcl -crq factfi-ii q -4-  wrffr 
Ability to motivate and develop subordinates 

vi) ,-11 7INTI.  
Initiative 

4 1,1411q cHeil TIVI:FT tT chsl rI1r1141t 41-ftTaT 
Overall Grading on 'Work Output' 

WM-4 

PART-4 

,k-114-11-q 

GENERAL 

1. 1-71117Tft ( 	-971)-w21 
Relations with the public (wherever applicable) 
( 	3d1.31 	d cit41Ricd 1  3tf&TWIti   rdu4u -k ) 
(Please comment on the Officers accessibility to the public and responsiveness to their needs) 

2. TIFVT-Tur 

Training 
( fir 1R.T-+-rft 	-smi-r--q9r 	4■14 kri:Hr34 ath-  3Tft.TW TM-  afrt cifIg ctA 	-14 7.44 vfvR-Ttrr* fMk ft1v,1ftY 	) 
(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the 
Officer) 

5 



3. lzfrwr fRTra 
State of health 

4.  
Integrity 

(T 3Tft-TWIt 	fic-0,41"-ttts) TR-  rd,quit 
(Please comment on the integrity of the officer) 

5. lArodqi aifElwrft gill 3r5 	Trzipt f-O-Erffraft 	7z11-T (Frrurr 100 	), 

-rwp-4 Trrrrvi 	 -m-Trzzi 	3TTITV1113T TTffraTzlf , TWITtlf 3Nch-F-d-r3fi (1#4 
WM-2 	3( 3T) 1  3( ) 	..ja c14ii * 54fii 3TriTlf9.  7TTFTrF 

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer 
including area of strengths and lesser strength, extraordinary achievements, significant 
failures (ref: 3(A) & 3(B) of Part-2) and attidue towards weakers sections. 

6. 51 rd 	WTI-3 * ,4_15 31, (1-Ti-Tt-  A-  3-747 ITT etrt 54tilch.t 

44V-110.4ch c141chOil 

Overall numerical grading on the basis of weightage given in Section A,B and C in Part-3 of 
the Report. 

1,4 ci ti 3T14-+Tft * P7TIVT 

Signature of the Reporting Officer 

Place 	  
ART TIFF 3T F4 
Name in Block Letters- 

   

gq-114-1 : 

Designation• 	  

: 
	

d 	area : 
Date • 
	

During the period of Report. 	 
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1-1171-5 
PART-5 

1.  ch-t 31t1 	3111-17rWT: 

REMARKS OF THE REVIEWING OFFICER: 

ch-f alf-Er+-rft 	3T7Th t)al cbIc4 

Length of service under the Reviewing Officer 

2. VET 3-1N '1117-3 a 1-TFT-4 i-tiid chili -azIT fell" qui .* 4c 	1,4 	3Ifir+111' 	 
Tr4 Lirgiavi 	H64-1c1 t? VEfT 31M 3TfaWRI- 	amrturtrr -31:1Fra71):/ H cci tiu 341:11:FFffT31):  

13.-4ET 	fch 	 Trif tr-t4 ['chi 	t•w-tri t? Tke4:1T173( 3T )(iv)ZIT 11TTT 4 ( 5 ) ( tirq arrtr 1,4 

31fg-T*Tft -gRT fad luiY* 44) ii•(.q41,444) 	 t.1 4-1c1 	t tWM' 3479T Lisicii-1 VFT Ucrg. * f"4"4 

-T 	MIT fcitim-idi 	34MR- 1")1 

Do you agree with the assessment made by the reporting officer with respect to the work 

output and the various attributes in Part-3 & Part-4? Do you agree with the assessment of 

reporting officer in respect of extraordinary achievements/significant failures of the officer 

reported upon? (Ref: Part-3(A) (iv) and Part-4(5)) 
(In case you do not agree with any of the numerical assessments of attributes please record your 

assessment on the column provided for you in that section and initial your entries) 

Yes No 

  

3. 31171:19' 	ff-Effff 	cp-iqi 	 .5;ErT "*I1 	t F314 3TTE1 	 T.410 t? 
In case of disagreement, please specify the reasons, Is there anything you wish to modify or add? 

4, 	 chi 3#4*Tft gui chri44 	 ( -TT3TTT 100 Yjciq) 	) -N-R14 arraT*Til 	ITT:6 

fa71-ur-draft 	Trrwai a)7 	-w1T 	-crq 	F -arif 	Si 	rd 3riwir9-  verr9.  
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the 

officer including area of strengths and lesser strength and his attitude towards weaker section. 
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5. 	54 PI ,lq -I * 	-3' (g -3T , 4..g8- 	.RTT (g8-1:1 -4 k 	u, 7 ITTTM * 3TTET1T TR ct c-i 

fi-IclIcht i-1.(..1.11ti-ich cVlichtull 
Overall numberical grading on the basis of weightage given in Section-A, Section-B and Section-C in 
Part -3 of the Report 

1l-lrcici1ch-1 3TfEr*-Tft * 6+ctiVt 

Signature of the Reviewing Officer 

  

-rl:r i-1141 31.k.T4 -4: 
Name in Block Letters' 	  

i-v-4I.1: 
Place 	  

f7t* : 
Date 	  

1-4-114-1 : 
Designation• 	  

14 	rd d q i c41 amfET -4 : 
During the period of Report 	  
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WY41c4-14) 	TA- TIM .R-Ekr3r7 174 1:tai f qk'll 	Y ►  
Guidelines regarding filling up of APAR with numerical grading 

-R-EkraTrt 	4T talk i-ticarr91-  afrf uTr97-4-- 	Age 4{44t4 	ITT4 	61 
The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(ii) 7:q 3-Trp-rr   fT 1 31.21--4T 2 A -rwt (=VI cMul 	chi4 Trr .1-471Era-ra4 Trr 	 
fi4c-tich.( aufm-fm- 	c-t ) 	ry ► 	 3711:FT31): 	4414i 	4,c141 re.1 :4 it TrEfira 

3t)f-q— 	 31'11-  TV 	chit  9 3111-4T 10 A fa-A- 4uft * SET 	rark)► te. 
7crafaril):*-.#44- ahfq-Fr 	 ).Trft 1-2 3T2T-4T 9-10 fqTR 
3frr-vm. 	 ti 	-111Zy-ict.) 4d- mqi-t cl.rk 	46  Wrclq-1 	 i 	ITN 
cr.) H 	fwT.h-  mftrwrft *r     311119- 	 TtTgErr 	q-4-49 
t-It.111114). 	Kr-ii 	c,(-II r.4111 
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) 
would be adequately justified in the pen-picture by way of specific failures and similarly, any 
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or 
9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a 
numerical grade the reporting and reviewing authorities should rate the officer against a 
larger population of his/her peers that may be currently working under them. 

(iii) T317 Tr 8 	10 A Gil,{ 	r cHiTcMui "d(vtd" ffi-Err 	 
R-R    .hi4*-i'm AM:ITT 9 rq 	tri ,r1R41 	I 

APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 
for the purpose of calculating average scores for empanelment/promotion. 

(iv) 317 AT 6 MIT 8 /4 *ZIA'w1r1 Tt cl+iichiui ""q7 31- 1" fa-FIT 	IT VILdIch 
7 rqqi 7174TITI 
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a 
score of 7. 

(v) 711-7317 AT 4 727T 6A' W)-ZT* 	 cmui "31-T" 	sziiTii ff2TT UN-lit* 5 
fq--44-r w-4Trrt 
APARs graded between 4 and short of 6 will be rated as "Good" and will be given a 
score of 5. 

(vi)7-17317 Al-  4 14 ATI or 	ur "klk4" r.14I7T7)-TTT I 
APARs graded below 4 will be given a score of "Zero" 

	

=.4.1iciq taal *fi-fiTR qiiT 	Th-craTrt vEr7 917* 	 tri 71-1-4-4r* 4:11' 	11 	I 
Guidelines regarding  the colour scheme to be used by different gradeds of CSS while filling  up their APAR form 

(1) 6.(1 - 	TO:1,/3ric.4 5tk,11+1F-Ich 41* 74 3141 
Green- 	JS/SAG Level & above 

(2) 14 	 yich 
Yellow- 	Director 

(3) -3-LT 
Blue- 	Deputy Secretary 

(4) TIFTQ-- 	3171- T1 r 
Pink- 	Under Secretary 

(5) *17.1*q- 	 arra---rft -cra: +16 Rich 
White- 	Section Officer& Assistant 
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