No. A-46011/01/2013-Ad.1(Pt.1)
Government of India
Ministry of Statistics & PI

Sardar Patel Bhawan, Sansad Marg,
New Delhi, dated: 28.09. 2018

CIRCULAR
Subject: Implementation of E-office in the Ministry of Statistics & Pl -reg.

Attention is invited to this Ministry's circular of even number dated 1.3.2018 and letter dated
22.3.2018, copies of which are enclosed herewith for ready reference.

2. MoSPI has created an e-office account for the use of Hon'ble Minister of State (MoS) as
vgoel@gov.in. Files may now be marked to Hon'ble MoS through e-office.

3. To ensure better implementation of the e-office in the Ministry it has been decided that :-
(i) All receipts/ dak should be registered in e-office at the addressee office.

(ii) All files/ notes should be moved in e-office only.

(iii) No physical files will be accepted, except files of other Ministries/ Departments.

(iv) With regard to existing physical voluminous files, e-files should be generated in e-office (as part
files).

(v) All Receipts/ VIP communications received in Hindi, e-Files may be generated in Hindi only.

(vii) All the non-active physical files should be closed in order to increase the percentage of digitization.
(viil) Weeding out of old/in-active files should be done on priority basis.

(ix) On desk training /support will be provided, if requested.

4. Further, in order to monitor the progress of e-office implementation, it has been decided to include
e-office as a part of the regular agenda of the Senior Officers' meeting (SOM) in order to bring about
greater seriousness and commitment towards the E-office Mission Mode Project.

5. This issue with the approval of Joint Secretary (Admn), MoSPI.

Enclosure: As stated.

Director(Ad -
Telephone:- 23363823

To,

1. Addl. Secretary, MoSPI
2. DG(ES), CSO

3. DG(SS), CsO

4.

DG, NSSO



Copy to: All Divisional Heads

Joint Secretary (Administration/Coordination & Parliament)

ADG, National Account Division(NAD)

ADG, Field Operations Division(FOD), NSSO

ADG, Economic Statistics Divisions(ESD)

ADG, Training Division

ADG, Social Statistics Division(SSD)

ADG, Coordination and Publication Division(CAP)

ADG, Survey, Design and Research Division(SDRD), Kolkata
ADG, Data Processing Division(DPD), Kolkata

10. ADG, Price Statistics Division(PSD)

11. ADG, Coordination and Publication Division(CPD)

12. ADG, Data Storage & Dissemination Division(DSDD) (including Computer Centre)
13. DDG, Programme Implementation(P1)

14. Director, Integrated Finance Division(IFD)
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Copy also to:

1. DS(NSSTA/Computer Centre), MoSPI
V. DS(Admn-II/1ll), MoSPI
3. DS(Coord/Parl), MoSPI

Copy for information to: PPS to Secretary/PPS to JS (Admn), MoSPI
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No. A-46011/01/2013-Ad.| (Pt-1)
Government of India
Ministry of Statistics & P)

sardar Patel Ghawan, Sansad Marg,
New Delhi-110001, dated 01-03.2018
Circular

Subject:- Implementation of E-office In the Minlstry of Statisties & PI.

In order to ensure effective implementation of e-office in the Ministry of
Statistics & PI, with the approval of the Competent Authority, it has been decided
that the following may strictly be adhered to -

1. All receipts/ dak should be registered and submitted in e-office only.

2. Allfiles/notes should be moved in e-office only,

3. No physical files will be accepted from 12" March, 2018,

4. With regard to existing physical voluminous files, e-files may be generated
as part files.

5. Al recelpts/VIP communications recelved In Hindi, e-files may be
generated in Hindi only. .

{ Anjan Kumar Mishra)
Director{A)/HOD/Nodal officer
Tel. 23363823
Ta,

All Divisional Heads, MoSP! (As per list enclosed)
Copy to;-
Under Secretary, Admn, | / Genl.
Under Secretary, Admn, 11/ 1,
Under Secretary, Computer Centre/ NSSTA/ Admn. IV
Under Secretary, 1SS/ Vigilance.
Under Secretary, $55
Under Secretary, Coord. & Parliament.
Copy also to:-
1. DG (ES), MoSPI.
2. DG (S5}, MaSP1,
3. DG (NSSU), MoSHI.
Copy for Information to:- PPS to Secretary/PPS to Addl. Secretary, MoSP|.
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Enclosure

List of Divisional Heads of MoSPI
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14.

Joint Secretary (Administration/Coordination & Parliament)
ADG, National Account Division (NAD)

ADG, Field Operations Division (FOD), NSSO

ADG, Economic Statistics Division (ESD)

ADG, Training Division

ADG, Social Statistics Division (SSD)

ADG, Coordination and Publication Division (CAP)

ADG, Survey, Design and Research Division (SDRD), Kolkata
ADG, Data Processing Division (DPD), Kolkata

ADG, Price Statistics Division (PSD)

ADG, Coordination and Publication Division (CPD)

ADG, Data Storage & Dissemination Division (DSDD) (including Computer
Centre)

DDG, Programme Implementation (Pl)

Director, Integrated Finance Division (IFD)
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Covemment of India
Ministry of Statistics & Programme Implementation
Sardar Patel Bhawan, Sarmad Marg
New Dethi, Deted 22,603,201 8
Te
I DG, S8, CSO
. DGES Cso
3. DG, NS5O
4  DOGPI
5. Director, IFD
Suh:  Implementation of o-Office in the Mimistry of Statistics & P1

Ammbw.wermm Returms and
Public Grievances (DARPG) was held on 20.03.2018 1o review the progress of e.
office implementation in various Minisrics / Departments of Government of
India. This meeting wos sttended by Jaint Seerctary, MoSPI and the undersigned.

4 Apimilar Preseniation-cum-mocting was also convered in the office of Hombie
Minister, MoSP) on 06.03.201K in which the progress was also revicwed.

1 hmmmwwmm,sm.nmmcmm

Ww:mhshma&‘bﬂﬂuiﬂmmmhnm MoSPT and

insdructed to expedite this, He furdwer sressed upon the meed ko moceberuie the
- scanning process,

4. NSSO(FOD), M}MWHIMWMmmm:m
of converting the physical files into electronic nw-h_b;- 3ch April, 2018 positively.

5 It i:fwﬂu-ﬁm&ﬂnmmwﬁm fike should be opened hereirafier.
cxcept in special cases, where prar permission of Divisional Head should be
obtained,

6, m‘m%mWwdameuq. MaSPL Z*;
- { Anjan Kurar Mishes )
Director (A VHOD
Copy o

¥ PS to Hoa'ble Minister, MoSP]
2 APS 1o Hon'ble Minister of State, MaSP[
3 PP3 w Secretary, MoSPL




