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Annexure - II 

Government of India 
Ministry of Statistics and Programme Implementation 

 
PLEASE FILL UP  PART- I   OR   PART - II   AS PER YOUR REQUIREMENT 

 
 Performa                    :    To  invite the proposals for procurement of  Hardware/Software and   
                                          Disposal of Obsolete Hardware. 
 
 Part - I            :    If  proposal is for procurement of new Hardware/Software 
 
 Part - II            :    If proposal is for  Disposal of Obsolete Hardware 
 
 Name of Division/       :    ..........................................................................................................  
 Unit 

PART- I  
1.    Name of  Scheme  

 
2.   Budget allocation    Yes / No 

 
3. Total sanctioned strength 

of Officers/Officials in the 
division / unit(s) 
 

Sanctioned In position 

 i)   Group - A   

ii)   Group - B   

iii)  SSS/ Sr./Jr. Investigators    

iv)  DEO's   

 v)  Secretariat Staff   

 vi)  Consultant(s)   
 

4. Total number of existing Hardware /Software items available with division/unit.  
 
      Hardware    Total number of   

  machines in use 
Not being 
used  
 

Reasons for not being 
used 

 i)   PC (P-I,P-II, P-III, P-IV)    

 

 

 

 

 
 

ii)   Server(s) 
   

iii)   Laptop(s) 
   

iv)  UPS(on/off line)   
v)   Photocopier- B/W &  

Colored 
  

vi)  Printers – B/W & Colored   
vii)  Others   
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5. Total number of Hardware/Software items required. 
 

 a)  Hardware ( PC, Laptop, 

         UPS, Printers & Others) 
 Total  No.  of   
  machines  required 

 Configuration of the machine(s)  

  i)    PC (s)          

 

 
 ii)    Server(s)    

 iii)   Laptop(s)  

iv)  UPS(on/off Line) 
  

 v)     Printer(s)(B/W & Colored) 
  

vi) Photocopier(s) (B/W & 
Colored) 

 

vii)   Others  

 
b) Software(s) Total number 

of sets 
required  

Whether proposed pacakge(s)  
is/are available with the division 
/ unit      ( Yes/ No ) 

If YES, please justify the 
additional requirement 
 

 

 

 

 

   

 
6. Justification of the proposal in brief : 

.............................................................................................................................................................  

............................................................................................................................................................  

............................................................................................................................................................  

............................................................................................................................................................ 
7. Source of procurement, Please  tick mark the choice. 

i) DGS&D ( ii) NCCF  (iii)  Kendriya Bhandar(KB) (iv) NICSI  and 
 

ii) Others, please specify 
   

8. Name  & Designation of recommending : ...............................................................  
Authority ( Head of the division only)    : ...............................................................  

 

 

                     
    Signature of HOD  

              with seal and date 
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Government of India 

Ministry of Statistics and Programme Implementation 
 

                                                                                                 SP Bhawan, Parliament Street,  
                                                                                                                   New Delhi- 110 001 

 
 

Part - II - Performa for declaring items obsolete/non-repairable 
 
Name of Division  
 
Name of Head of Division 
 
Sl.No. Item code Item name Quantity Item Serial 

No. 
Make/Company Requisition  

No. 
 1.       
2.       
3.       
4.       
5.       
6.       
7.       
8.       
9.       

10.       
 
Certified that item(s) is/are- Please tick mark: 
 
       Beyond economic repair          Non-repairable (Spares are not available). 
 
- Technology obsolete           Life span is over as recommended by  

        Obsolescent Declaration Committee 
 
Undertaking: The item(s) mentioned above is/are as per original configuration issued by the 

General Section/Store Incharge and is/are  not usable. Above item(s) is/are in 
physical custody of this Division/Unit.  

 
 
Signature of Custodian/User............................... Signature of Head of Division............................... 
 
Name                                                                          Name 
 
Designation                                                         Designation 
 
Emp.Code 
 
Note:  Administration has to certify the above mentioned particulars under the clause (iii) of 
          Government of India's decision (1) under Rule 124 and  fill up the Form No. GFR 17 as  
         enclosed  Annexure.           

 


