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Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

Government of India
Ministry of Statistics & Programme Implementation
National Sample Survey Office
Field Operations Division

Office of Deputy Director General, Regional OfTlice
70/149-154, Patel Marg,
Mansarovar, Jaipur-2(,
Ph./FFax:- 0141-2395061/2396372,

Email: fod-ro.jpr@nic.in

-------------------------------------------------

----------------------------------------------

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

Subject:-Sealed quotations for Caretaking, Housekeeping and Cleaning services on contract basis for
NSSO BHAVAN Hoste! at 55-Keshav Nagar, Hawa Sadak, Sodala, Jaipur.

Sir,

Sealed quotations are invited from reputed registered agencies for providing Carelaking,

[ lousekeeping and Cleaning Services for the Hostel of NSSO (FFOD), North Zonal Office, (N550

SIIAVAN) situated at 55-Keshav Nagar, |lawa Sadak, Sodala, Jaipur. A copy of terms and

conditions for providing these services is enclosed. The quotation should be submitted in the
formal enclosed.
lhe quotation should be submitted in a sealed envelope super-scribed as “QUOTATION TI'OR

Caretaking, Housekeeping and Cleaning Service for NSSO BHAVAN, Jaipur”. lhe quotations musl

accompany an Earnest Money Deposit of Rs. 15000/-( Rupees Fifteen Thousand Only) in the form of a
yemand Draft drawn in favour of “DDO, NSSO (FOD), JAIPUR”. The quotations submitted without
MDD will be rejected summarily. The quotations should be addressed to the [lead of Office, NSSO
(FOD), Regional office, 70/149-154, Patel Marg, Mansarovar, jatpur.
| he various crucial dates relatine to “QUOTATION FOR Caretaking, Housekeeping and Cleaning
5(;1*&’]-;1? for NSSO BHAV AN, Jatpur” are cited as under:- "

C(a) | Date obissue ot Quotation Documents B 13" May 2016 from 10:00 A.M.
- Last date and  time  for submission of  Quotation | . o
i (D) | ) o ‘I : i ’ ‘ [ June 2016 up to 3:00 P.M.
- Document: |
| i N e f | : ‘ echnical Bi C11:00 AM. on 3
| - Date and time tor opening chnical Bid: | |
e ite and time tor opening o | ¢ i Tene S016
| | ~ Fmancial Bid: At a later stage |
| - NSSO (FOD), Regional office, 70/149-154,
(d) | Place of submission of quotation | Patel Marg, Mansarovar, Jaipur.
1 i
} (¢) | Place of opening the quotation - -(lo-

I'he quotations submitted after the stipulated time and date will not be cntertaimed.

Yours faitptully,

Enlcs:-Quotation Document for Security Services

Copy to: 1. the Deputy Director General, Computer Centre, tast Block, R.K.Puram, New Delhi with a kind request 1o upload the
quatation documents on the website of MoSPland the tenders.gov.in under tender head.

2. Notice Boara

/0 Jaipur Caretaking Quotation Document.docx




Quotation Document NO:-EJB/S.G./R’ai{'E[ 2010-1/7/5 Gatceu."1 "7 == - =

Government of India
Ministry ol Statistics & Programme
National Sample Survey Office

(IField Operations Division) .

Regional Office, Jaipur

Implementation

PITONL: 0141 2395061
I mail: fod-ro.|p ria)nic.in

fodro.jpr@gmail.com

Quotation NO.- 3/9/S.G./Raj/E/2016-17/3 Dated:-13-05-20106

QUOTATION DOCUMENT

ANNUAL CONTRACTT FOR PROVIDING
CARETAKING, HOUSEKEEPING AND CLEANING SERVICES AT

NATIONAL SAMPLL: SURVIEEY OFIFICI:
(11121, OPLERATIONS DIVISION)
NORTIT ZONAL OFFICH
35-Keshav Nagar, Hawa Sadak. Sodala, J aipur-B()?-_.()l()

[ ast date for submission: Date: 1M June 2016 up o 3:00 P.VL.

Opening, of Technical Bid: Date: 37 June 2016 at 1 1:00 AL,

20 Jaipur Caretaking Quotation Document.docx



Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

Sealed quotations are invited under Two Bid System i.e. (Part-1 Technical Bid and Part-I1
Financial Bid) from reputed. professionally experienced and financially sound Agencies who can
provide Caretaking. Housekeeping and Cleaning services to NATIONAL SAMPLE SURVEY
OFFICE (FOD) North Zonal Office, 55-Keshav Nagar, Hawa Sadak, Sodala, Jaipur-
302019 (hereinafter called NSSO (FOD) NSSO BHAWAN). The contract will be initially for a
pertod ol one year, which may be extended further for one more vear depending upon the service
to the satistaction of the NSSO (FOD).

I. Introduction

Ihe Zonal Traming Center. North Zone of National Sample Survev Office (Field Operations
Jivision) under the Ministry of Statistics and Programme Implementation. Government of
ndia organizes variolts training programmes throughout the vear for its emplovee/staff, The
office 1s having a three storied Hostel-cum-Guest house namely. "NSSO BHAV AN located
at d>-Keshav Nagar. Hawa Sadak Jaipur. There are 29 rooms (including halls). 6 small stores
and a lounge in the premises. 15 Rooms are kept for trainees and two rooms for ouests.
{emaining rooms are 1o be used as Kitchen. Dining hall. Training hall, Computer room.
1brary and for seating purpose for officers and staft of Zonal Office. Air conditioners have
been provided in each of the room.

| Around 10-12 traming programmes running for 80 to 100 days during the whole vear
lor about 25 participants each are being organized in a vear. The hostel will serve as lodging
and boarding facility for participating officers of Training Programmes of NSSO. various
meetimgs. conferences. ete. Apart from this some official guests will also stay in the hostel
occastonally. Therefore. efficient. Caretaking. Housekeeping and Cleaning services are
required m the hostel. Consequently. scope and terms and conditions of required services are

beiny given below:

2. Details of NSSO BHAVAN Hostel |
S. No| Deseription ~ Ground | First Floor | Second Floor Third Floor |
| | | Floor | l
| Rooms with bath rooms - 8 9 0
21 Dming Hall -] | | - -
: 3 Kitchen - | . o -
11 Lounge l - « 5
> | Verandah : ! | | |
6 Garden/Premises | | — - -
I 7 | Store | 2 | 2 | | |
g [ raining. Hall/Computer room/ Librar; - - : 3
| QO ._ |
Y arking 2 ~ - - |
10 lola § ) | | | || |
3. Scope of Carcetaking, Housekeeping and Cleaning Serviees ) |
l . An_experienced caretaker, capable of speaking in Hindi/EEnglish, should be

provided on a 24-flour basis in _the Hostel by the Contractor, Apart from the
arctaker, at least one assistant/office boy should also be provided. throughout
the period of contract, to assist the caretaker in housekeeping work. Further, |
sullicient number of persons (at least two) should be provided to sweep and

| clean the lostel premises. The duties of the caretaker at the Hostel premises shall
include:

p— e

£0 Jaipur Caretaking Quotation Document.docx



Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

——— e —

Carctaking and Housekeeping Serviees

1). Registration of guests

h). Rooms at the Hostel should be given to persons allotted by the Department only

and it should be ensured that there is no unauthorized occupation of rooms and no

misuse of facilities.

<hould ensure that the air condi
not 1n the rooms and that unocc

to the Department on a weekly

¢). Eneregy saving and water conservation are essential and the caretaker at the Hostel

tioners. lights. ete are switched oft when the guest arc
upied rooms are kept under lock and key.
1), Collection of room rent and service charges under printed bills and 1ts remittance

basis.

+). Maintenance of accounts/registers in respect of Hostel.
N.Equipment such as Televisions. water purifier. refrigerator. washing machme.

Cirinder. sports and recreation

clean and looked atter properly

——

- and

cquipments. ete. available in the Hostel shall be kept

o). Taking care of all equipments at the office. THany lem needs repair. the same shall

be reported to the Department so that the Department woul d do the needtul.

Supervising the Cleaning Services

Daily Services:
1), Daily sweeping and wet mopping ol the entire ared including the lobby.
b). Dusting and wiping of all furniture like tables. chairs. solas.almirahs. compulter
able/chair and electronic gadgets like computers, telephones. fax machines, photo

copter machines. cte.

¢). Thorouvh cleaning of toilets. including WCs and urinals along with attached
sing  disinfectants/cleaner hike phenvl. harpic. vim.

water tanks and wash basins.

surf. ete.. once a dav and whenever required. Cleaning of all sanitary fittings tiles and

mirrors on the totlet walls.

1y, Removal of blockages and clogging in the wash basins and other sanitary hittings

for smooth outilow ol waste walter.

o). Collection of all sweepings. garbage and wasle material and thewr effective

disposal.

0. General maintenance and up keeping of the entire | lostel premises.

L‘f
I

operations.

Weekly Serviees

1), Removal ol cobwebs and accumulat

wall panels. paintings. ctc.

b). Through washing. rubbing
1 'he personnel deployed shoulc
health, They should be disciplined and well
aniforms and identity cards. which should be
erably English too.

have knowledee of local language and pre
111, The contractor shall be responsible for the proper sweeping. mopping and cleaning of

nd cleaning of corridors using scrubber machine.
be well experienced. trained adequately and ol sound
nannered. They should be provide with

). Shifting of furniture. files and other Hostel cquipment. whenever required.
). Care should be taken that the gadgets are not tampered with during the cleaning

~d dust on walls. window panes. name boards.

displayed prominently. They shou d

the workplace and should keep the otfice and Hostel/Guest House premises., 118
owels. bed sheets. pillow covers. other cloth items. kitchens & utensils. dining
soms. other rooms. toilets ete.. neat and tidy. The bed sheets. bedcovers. piilow
i 1o the laundry for washing. ironing and

COVeTs. lowels. sereens ¢te. s
collected back by the contrac

hall be se

or. 1 he ¢

harecs

=

or the same shall be reimbursed by

client on actual basis on presentation of bills/ vouchers ete,

70 Jaipur Caretaking Quotation Document.docx
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VIII.

| X.

Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

All the Housekeeping material like brooms. cobweb sticks. dusters, mop sticks.
buckets, mugs. toilet cleaner. toilet fresheners’. urinal cakes, cleaning powder.
Phenyl. hand wash liquid, toilet cleaning brush. cleaning/dusting cloth. water wipers.
dust bins, garbage bins. room spray. scrubbing pads. naphthalene balls, glass cleaner
etc. shall be supplied by the NSSO on need basis. The requirements of such
consumables will have to be requisitioned by the contractor to client in advance. to
ensure smooth and uninterrupted service.

I'he Contractor shall see that the caretaker reports to the officers specifically
appointed by client and shall perform all the contractual obligations as per the
stipulations. It should be noted that the carctaker reports to the officers of the
department n order to effectively monitor the work at the workplace and it shall not
mean that there 1s brevity of contract between the caretaker and the department.

The staft employed by the contractor shall have no right to any employment in the
Department based on the service rendered or any other basis and it 1s purely a
contractual responsibility through the contractor.

During the currency of the contractual obligation. it any damage or loss of
whatsoever nature. too properly or person employed by the contractor. is caused. the
sole responsibility of the same shall lie on the contractor alone. The Department will
be indemnified by the contractor from such loss/damage. if any to the property or
person.

Similarly. 1f any damage or loss to client property is caused on account of
negligence/misconduct of the contractor or his personnel. the same shall be sole
responsibility of the contractor and the amount of such loss or damage as determined
by chient shall be recovered from the contractor.

I'he contractor shall indemnity and keep this office indemnified against all acts of
omission, negligence, dishonesty or misconduct of the personnel engaged and this
office shall not be liable for any damages or compensation to any personnel or third
party.

Other duties of the Contractor

a) It shall be the duty of the contractor to see that house-keeping matenals are
provided for the use of the guests. out of the supplies made by chient, by the
carctaker. :

b) T'he responsibility of providing substitutes if a person goes on leave shall be with
the contractor and it should not hamper the effective functioning of Hostel.

¢) The contractor shall be responsible for any commissions and omissions of the
caretaker and other persons employed by them.

TI'he contractor shall supervise the functioning of the caretakers within their limitations and shall
take all eftorts to ensure that the services provided are efficient and tlawless.

A. ELIGIBILITY CRITERIA

T'he Agencies that fulfil the following requirements shall be eligible to apply.

a)
b)
C)

Registration certificate of the Caretaking Agency issued by appropriate authority.
Registration under Labour Laws. EPF, ESI & Service lax.
AN & [IN No. under Income lTax Act.

d) Mimimum 2 vears™ cxperience in contractual Caretaking. Housekeeping, and cleaning
business after registration.

¢) Organized training arrangements for security personnel with clear recruitment policies.
At least three running contracts of total annual value not less than Rs. 5-10 lakh 1n the

)

fl-

4

4]

large industrial / educational office premises/oftice complex.
Jroof ol at least 1-2 successfully carried out Caretaking contracts of properly trained

Caretaking personnel during the last 2 years i Govt./Semi-Govt./Central Autonomous
bodies.

~ €
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Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:—13—05-2-016.

h) An undertaking that the agency has not been blacklisted by any Government

~

Department/ Autonomous bodies.

B.INSTRUCTIONS TO QUOTATIONERS

[. The Quotation should be addressed to Head of Office, NSSO (FOD) Regional Office,
70/149-154, Patel Marg, Mansarovar, Jaipur-302020.

2. Ihe quotation is to be submitted in two parts comprising Part-I: Technical Bid & Part-

LI: Financial Bid. The Part-I (Technical Bid) should contain the Farnest Money Deposit
(EMD) (Bid Security) of Rs. 15000/-(Rupees Fifteen thousand only) and statement
showing compliance with the eligibility criteria/mentioned in the Section — B, above. The
hart-11 (Financial Bid) should contain only the Financial offered as per the proforma G.
Soth the parts should be properly marked and enclosed in separate sealed envelopes for
heir proper identification.” The envelopes  super-scribed TECHNICAL BID and
FINANCIAL BID should again be scaled in a third bigger envelope super-scribing the
quotation No. and “QUOTATION FOR Caretaking, Housekeeping and Cleaning
Service for NSSO BHAV AN, Jaipur”. The part-I (Technical Bid) will be opened 1n
the presence of the quotationers or their authorized representatives on the date of quotation
opening and the Part-1T (Financial Bid) shall be opened after evaluation of Part-I. The
Part-Il(Financial Bid) shall be opened only for those quotationers who are found
technically qualified to carry out the work. for which prior intimation shall be grven
indicating the date and time of Financial bid opening.

3. The various crucial dates relating to the quotation are cited as under -

(a) Date of’issue of Quotation Documents:- 13" May 2016 trom 10:00 A.M.
(b) Last date and time for submission of Quotation Document: 01% June 2016 up to 3:00
P.M.
(¢) Date and time for opening of
[cchnical Bid:-11:00 A.M. on 03" June 2016 |
Financial Bid: At a later stage = |
(d) Place of submission of” quotation:- NSSO (FOD). Regional office. 70/149-154. Patel |
Marg. Mansarovar. Jaipur. |
(¢) Place of opening the quotation:- NSSO (FOD). Regional office, 70/149-154. Patel |
Marg. Mansarovar. Jaipur. |

4. Quotations received after due date/time (Late Bid) and without EMD shall be rejected.

i

Ihe NSSO (FOD) reserves the right to accept or reject any or all the offers without
ass1gning any reason.

0. At any ume. prior to the date of submission of bids. the NSSO (FOD) . for any reason. ™
whether at its own initiative or in response to a clarification requested by a prospective
bidder. modity the bid document by amendment.

7. Quotations should remain valid for 90 days from the date of opening of quotations with a
provision for suitable extension.

Z0 Jaipur Caretaking Quotation Document.docx




Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

D. TERMS & CONDITIONS

. The period of contract shall initially be for a period of one year from the date of awarding the

contract extendable further for another one year on satisfactory performance with such
amendments as may be mutually agreed upon and also subject to the necessary approval of
the Competent Authority. NSSO (FOD) also reserves the right to terminate the contract

after giving 30 days” notice without assigning any reason thereof.

2. The Caretaking Agency shall deploy the Caretakers not below the age of 25 years.
yvery personnel deputed by the Agency shall be literate and minimum educational
IEROE y 1l
qualification should be8™ pass.

5. Lhe Caretakimg Agency personnel should be smart. well dressed. alert and properly turned
out with boots/shoes. belt. caps. badges. etc.. and carry an identity card duly attested by the
Lxecutive of Caretaking Agency. A photocopy of his identity cards shall be given to the
NSSO (FOD) tor record. verification etc.

4. The Caretaking Agency shall ensure that before deputing the Caretaking staff, they will
vertly the antecedents from local police station of all their staft and provide the NSSO (FOD)
@ complete dossier of particulars of each Caretaking personnel proposed to be deployed.
Non-compliance with this provision will be deemed to be violation of the contract. inviting
penal action.

> Carctakimg Agency shall comply with all statutory requirements existing as well as those

romuigate from time to time viz. the Payvment off Wages Acl. Provident Fund Act.
cmployee State Insurance Scheme. whichever is/are applicable to the organization of
Carctaking Agency and shall be held responsible. accountable, answerable. explainable. as
the case may be. for the lapses committed by them in this regard. Further. Caretaking
Agency shall not mvolve the NSSO (FOD) in any way whatsoever in any dispute with
regard to comphance ol statutory provisions and in case of any violation of any law: the
Carctaking Agency shall be solely responsible. In case due to violation of any law. including
labour laws ete.. any hability 1s put upon the NSSO (FOD) . the Caretaking Agency shall
ndemmnify the NSSO (FOD) completely.

6. The contractor shall submit every month the proof of having deposited the amount of
contribution claimed by him on account of ESI & EPF towards the persons deployed at
NSSO (FOD) in their respective names before submitting the bill for the subsequent
month. In case the contractor fails to do so, the amount claimed towards ESI & EPK
contribution shall be withheld till submission of proof of pavment by the contractor.

L he personnel deploved by the Caretaking Agency i the NSSO (FOD) shall be removed
immediately 1l the NSSO (FOD) considers such removal 18 necessary on administrative
orounds. ['he Caretaking Agency shall also immediately remove any personnel who 1s tound
not to be discharging his duties properly or is of doubtful character and shall replace him
with substitute personnel either on 1ts own or on the demand ol the NSSO (FOD) .

8. IThe Carctaking Agency shall maintain a register for marking the attendance by Caretaking
personnel deploved by him. which shall be seen by the officer in charge every day.

i
L3
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Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

0. The Caretakine Agency and the persons employed by him shall not divulge to outsiders any
information about the equipment(s) installed n the NSSO (FOD). divulee information about
the emplovees as well as the activities of the NSSO (FOD).

10. The NSSO (FOD) shall have the right to adopt any measures/set-up a system for ensuring
proper performance of duty ot Caretaking personnel deployed by the Agency. their being n
proper uniform. punctuality etc.

1 No residential accommodation. subsidized food or transport will be provided to the
carctaking personnel or statt of the agency.

‘I"}

—

The Agency shall obtain adequate Insurance Policy in respect of his workmen to be engaged
for the work. towards meeting the liability of compensation arising out due 10

death/injury/disablement during performing the duties at work place cte.

13, The pavment for services shall be made on monthly basis. through Cheque/RTGS/Bank
Draft. on production of pre-receipted bill in duplicate. duly supported with the requisite
details of the daily attendance and other records. which shall be open for inspection by the
NSSO (FOD). The final pavment shall. however. be made only after the scrutiny of the bills.

14. The persons employed by the Agency for the Caretaking of the NSSO (FOD) will be the
cmplovees of the Caretaking Agency and the NSSO (FOD) shall have nothing to do with
their emplovment or non-employment. Under no circumstances any liability in respect of
matters connected with their employment shall be held against the NSSO (FOD) and the
Caretakine personnel employed by the Caretaking Agency shall have no right whatsoever 1o
claim employment from the NSSO (FOD). '

15, The Caretaking Agency shall undertake. at themw own expensc but to the satistaction of the
NSSO (FOD). a continual updating of skill. processes and procedures followed by the
Carctakine stalT emploved in the security of the NSSO (FOLY) by organizing suitable trainmg

tor them on the routine basis.

16. The Caretaking Agency shall be responsible tor the sood conduct and behaviour of 1ts
emplovees.. and will ensure police verification of all the emplovees provided. It any
emplovee of the Caretaking Agency 1s found misbehaving with the employees. VisItors of the
NSSO (FOD). the Caretaking Agency shall terminate the service ot such employee at their
own risk and responsibility. The Caretaking Agency shall issue necessary instruction to 1ts
cmplovees to act upon the instructions given by the NSSO (FOD).

| 7. The Earnest Money Deposit (1FMVID) ol Rs.15000/- (Rupees Fifteen Thousand only) in the
form of Demand Draft/ Pay Order drawn in favour of “DDO, NSSO (FOD), JAIPUR™
<hould be enclosed with the quotation. The EMD should remain valid for a period ot forty-
ve davs bevond final bid validity period. The quotation reccived without EMD would be
summartly rejected. The earnest money deposit will be refunded to the quotationers whose

offer has not been accepted within 90 dayvs ol opening of quotations.

18, Contract of the Ageney may be cancelled on violation of the contractual assignment.

19. The successful Agency will be required to exccute an agreement with NSSO (FOD) within
the period specified in the award letter. In case the sucgesstul agency fails to enter into the
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Quotation Document No:-5/9/5.G./Raj/E/2016-17/3 dated:*13—05-20.16.

Aereement with NSSO (FOD) within the specified date mentioned in the award letter,
the EMD deposited by such Agency shall stand forfeited without giving any lturther
notice.

[t 1s mandatory for the successful quotationer to submit Performance Security Deposit
amounting to 10% ot the total contract value for one vear mm the form of Bank
Guarantee/Fixed Deposit Receipt/Demand Draft of in favour of *DDO, NSSO (FOD),
JAIPUR™ as Performance Security. The Security Deposit should be valid beyond 60 days ot
the period of the contract. The Security Deposit will be returned without any interest after
satistactory completion of the contract process. This amount. however. be confiscated n
casc of refusal or failure to provide satisfactory services or backing out in nidstream.

I'he agency would be rtesponsible for the payment as per the Minimum Wage Act. Any
incerease 1 the mimimum wage would be provided by the NSSO (FOD) under the
compliance of the MWA - 1948.

220 PENALTY CLAUSE: - In case of any irregularities noticed. the penalty amount will be levied by

£
b

24

NSSO (FOD) up to the extent of 10% ot the monthly charges due for the relevant month.
atter issuing show cause notice to the agency and considering the explanation ol the agency.
L submitted with i stipulated time. Such repeated rregularities will make the agency hable
or cancellation of contract with forteiture ot the Security Deposit.

ARBITRATION CLAUSE:-In case of any disputes between the parties viz. NSSO (FOD)
Regional Office on one hand and the agency/firm awarded the Contract on the other
hand, arising out on account of scope of the work and other mandatory habihties as
stated in the Quotation Document/ Contract Agreement, the dispute shall be referred
to an Arbitrator as per Arbitration and Reconciliation Act 1996, in Jaipur jurisdiction.

Quotationers should sien at cach page of the documents confirming the acceptance of all the

terms and conditions.

1, Farnest Money in the form of Bank Dralt.

2. Attested copv of valid Registration No. of the Securitv Agency 1ssued by the
appropriate authoriy.

3, Attested copy of PAN No. Card under Income ax Act.

4. Altested copy of valid Service Tax registration certificate.

5. Attested copy of Registration and Licence No. of the Agency under Contract
[_abour (Regulation & Abolition) Act.

6. Attested copyv of registration under EPFO.

7. Attested copy of registration under ESI

8. Prool of at least 1-2 successfully carried out caretaking contracts of carctaking
services during the last 2 years in Govt./Semi-Govt./Central Autonomous bodies .

9. Proof of annual turnover during the last 2 years.

10. ist ot Chients.

11. An undertaking that the carctaking ageney has not been blacklisted by any

Government Department/autonomous bodies as on the date of submission of the

bid.
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Quotation Document No:-5/9/S5.G./Raj/E/2016-17/3 dated:-13-05-2016.

. PROFORMA FOR TECHNICAL BID (PART-I)

1. Name of the Agency

2. Ofhice Address
Tel No.
FKAX No.

lo-Mail Address

3. Name ol the Authorised
Representative (8)

4. Documents

Attested registration certificate of the Caretaking Agency
1ssued by the appropriate authority

~ Attested copy of valid labour license from the Regional Labour
Commissioner for specific number required tor the contract
~under Contract Labour (Regulation & Abolition) Act, 1970
~Altested copy of valid Service Tax registration certificate
- Attested copy of registration under EPFO

f

Attested copy of registration under ESI.
Proot of at least 1-2 successfully carried out Caretaking
Ccontracts  during  the last 2 vears in Govt./Semi-
- Govt./Central Autonomous bodies.
- Copyv of PAN Card.

An undertaking that the Caretaking agency has not been
by any Government Department/autonomous

blacklistec

bodies as on the date of submission ol the bid.

/0 Jaipur Caretaking Quotation Document.docx

Enclosed

Not Enclosed




Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

S. Turnover during the last two years

. l " . i : - |
Years ['urnover 1in Rupees (n words and ligures)
2014=15
201>-16

This should be duly certified by the Chartered Accountant of the Company/Firms. etc.

6. EMD of Rupees 15000/- enclosed vide

L) ] ) N O oot e e e e e
R TR | T
B D

7. Details of the experience in Govt. / PUC/ Corporate offices  during the last two vears as

per the attached proforma : -

- Years ‘Name of the Employer /| Details of  Experience
' - Address / Tel No. Period of Contract with

dates of Commencement

' ' and termination covering |

. - last 2 years.

2074-1>

2015-16

-nclose extra sheets if required.

Total Number of
Caretaking
Personnel
~mployed

We confirm that we will abide by all the terms and conditions and we don't have any

counter condition.

(Signature of the authorised person of the Agency with seal)

Place:

Date:
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Quotation Document No:-5/9/S.G./Raj/E/2016-17/3 dated:-13-05-2016.

G. PROFORMA FOR FINANCIAL BID (PART-II

' | - . . ¥ . | - i ~ e _ T ‘"1_ ; ~ b = )
. S.No | Item Description (‘harges for one Charges lor Charges for One
| . 5 Caretaking personnel | One office Boy | Sweeping Personnel
! ~per month ~per month per month
-y - Minmmum wage per | |
month . | |
‘ I
| [P |
2. | EPE (%) |
I CEST(Y) |
- : - | |
4. Service Charge on |
: . ’ | I
S hnimun wages (7o) _ |
| = I o .
s CTOTAL (Tto 4]
| R . \ |
| 0. - Service tax (%) _ |
|~ . ' |
7. - Grand Total per month | |

[. We also confirm that we will abide all the terms and conditions and we do not have any
counter conditions. We have inspected the areas sight in NSSO (FOD) Oftice premises and
fully understood the operational aspects.

P

e i

We are aware that we will be solely responsible for observing the service conditions of the

nersonnel deploved as per the prevailing statutory directives from the relevant Controlling

authorities. imcluding Police Vertfication.

(Signature of the authorised person of the Agency with seal)
Place:

Date:
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