
No. D-15016/4/2013-2014 - E-V 
Government of India 

Ministry of Statistics & Programme Implementation 
National Sample Survey Office 

(Field Operations Division) 

East Block 6, Level 4-7, 
R.K. Puram, New Delhi-110066 

Dated: 18 .03.2013 

Notice inviting Tenders 

Subject: Procurement of Stationary/misc. Items under Annual Rate Contract-
regarizfing. 

Sir, 

This Division requires the items mentioned in the enclosed Proforma for 
office use. Interested firms who fulfil the following criteria may send their sealed 
quotations to this Division. 

1. Rates for each items should be quoted in prescribed Proforma (copy 
enclosed) in a sealed envelope clearly super scribing "Quotation for 
Stationary/misc. Items". And should be addressed to Deputy Director/HO, 
NSSO (FOD), East Block-6, Level 4-7, R.K. Puram, New Delhi-66. The 
Quotation should reach this Division by 3:00 P.M. on 02 .04.2013 positively. 
The quotations received after due date will not be entertained. The quotation 
will be opened at 3:30 p.m. on the same day in the presence of the 
representative of the firm, if any. 

2. The earnest money of Rs. 15,000/- (Rs. Fifteen Thousand only ) through a 
demand draft/pay order in favour of Pay & Accounts Officer, Ministry of 
Statistics & P.1. must accompany with the quotation. The successful tendered 
will be required to deposit Rs. 30,000/-(Rs. Thirty thousand only), as 
performance Security, which will be returned without any interest after 
satisfactory completion of the contract period. 

3. Preference will be given to products having ISI/ BIS certification. A certified 
sample of the items for which rates are quoted be provided to this Division 
for inspection and approval before finalization of tender as and when asked 
for. Product demonstration shall be arranged at supplier's cost. 



4. At Serial Number 14 in Annexture-1 is enclosed herewith, address of office 
to be printed with "LOGO" on the file cover Hindi and English and inside the 
file cover both the side printing will be done as per list attached the rate with 
printing and without printing to be quoted. 

5. The rates quoted in response to the quotation will remain in force for one 
year from the date of award of the contract without any change whatsoever. 

6. The rate should be inclusive of delivery charges to the Ministry of Statistics & 
Programme Implementation, NSSO (FOD), East Block-6, Level-4-7, R.K. 

Puram, New Delhi-66. 

7. In normal cases, the firm should be a position to supply approved items 
within 24 hours of placing order. In case of urgent requirements, even for the 
small quantity, the firm should be able to supply the items within 2-3 hours. 

8. Orders of the items will be placed on requirement basis. Payment will be 
made on satisfactory delivery and working of supplied items in this Division 
for which bill (in triplicate) will be required to be submitted to this Office. 
Defective item, if any, supplied by the contractor will be replaced by him 
immediately at his cost. 

9. This Division reserves the right to terminate the contract at any time without 
assigning the any reason thereof. 

10. In the event of any dispute over the contract, the decision of the Head of 
Department, NSSO (FOD) will be final. 

11. Bulk orders will be placed quarterly and the payments will also be made on 

quarterly basis. 

Yours faithfully, 

(FAKHRE ALAM) 

Deputy Director & ILO. 

To, 
M/S 	  

----'-------- Copy to:- Deputy Director Computer Centre with request to upload on the Official 

website of MOS&PI and tender india.com. 

. AAP 

(FA R ALAM) 

Deputy Director & H.O. 



ANNEXURE-11 

Terms and Conditions 

1. Rates must be quoted inclusive of the cost of delivery. 

2. VAT should be mentioned separately. 

3. The order,will be placed quarterly and the payments will also be made on quarterly basis 

4. The price quoted by the vendor for the items should be for the complete financial 

Year from 1-04-2013 to 31-03-2014. 

5. Sales Tax certificate should be attached with quotation. 

6. Items order must be delivered to our Office within 7 days after the date of placing the order 

to vendor/Agencies. 

7. Any item not delivered in proper condition may be replaced immediately. 



Name of Items 
Sl. No. 

Attendance Re ister 1Qr. 20x30 
Asstt. Dair 2Qr 
Ball Pen Holder Jotter V.I.P. 
Ball Pen Ordina Cello 
Ball Pen Add-Gel Achiever 
Correctin Fluid White Cores 30 ML 
Dai Re ister 6 Qr. 
Envelo • Se-5 white)120 GSM 
Envelo • SE-6 Brown 120 GSM 
Envelo . SE-7A Cloth Brwon/ Yellow 
Envelo • SE-8 Brown 
Ball en *otter Perform 
Eraser Pencil) A •sara 
File cover 

and Neel a an 
File fla. 6" cloth 

Gum Powder 

Marker • en Pmt. Luxor 
Note Sheet Pad A-4 Green 
Pencil HB Natr.  

Al • in Pkt 
Pencil shorthand A • sara 
Pa•er wei ht 
Pilot Pen V-5 
Unibal 1 Pen 
Pilot/Hi-Tech 
Post-it-Pad Small & Bi 
Plastic Folder With •kt 
Refill Jotter 
Refill Add-Gell 

Rullene "ster 2 Qr. 

Ta s 500 Bunch 
Dak Pad Rexine 
Envelo • SE-4 White 
Fluid Pen Luxor Metal Ti 
Ink voilat •ad ink 
Si nature Pad 



Chair cussion 
Candles 6 Ccandles with stand 
Cello to • small 1/2"x3" 
Coline s • rar 500 ML 
Cu • & Soucers set 
Cell Bi 

67 
68 	Glass cover caster 

69 
70 	Gem Cli s Plastic coated 

Hassan clothes 

Ju Plastic Cello 

74 
Markeen cloth 

Dus ter 40x40 
Duster Yellow 40x40 
Dinner Set Bone Chine 
Electric C.F.L. 15 wt. 
En a ement Stand A-4 Ac lk 
Electric Kettle 1.5 LTR Plastic 
Finit a ra 5 Ltr.) 
Feviiol Tube 100GM) 
Glass Tumbler Plain) 
Glass tumbler Borosil 

Match Box 
Needles 

Pocker 
Plate full size Bone china 
Pen Stand 4 Socket without en 

Room Ereshner 
Starter Tube li ht 
Soa a Cake lux 
Ste •ler HS 10 D Kan aroo 
Sta eler No. 555 Kan aroo 
Ste a ler Pin small Kan aroo 
Stealer Bi Kan aroo 
Scissor small 
Tube li ht small 40 wt. 
Tube li ht Bi Slim Baa.  
Towel Bomba D in 75x150 
Tea S • oon 
Desert Fork 
Tra Plastic for tea 



100 Thermous Kettle 1 LTR. 

101 Table Glass (2X3) 
102 Tissue Paper(napkin) 
103 Vim Powder 
104 West Paper Basket 
105 Photo Paper J.K. A-4 

75-GSM 



ftiftret 
File No. 	 
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3ftwft41 	EbTrA ETT 1114-11-qd. (it) 714 ac arrkvr Lrcf fZ.04 	fiq 	 rgliZT 
English-Hindi equivalents of orders/notings commonly used in files 

1.  Agreed iwira A-I 
2.  Approved 3T7kital  3.  Accepted V.1 
4.  Acknowledge the receipt trf-dt ai 
5.  Circulate trftfka wt 1 
6.  Draft Approved TrfitaT ar- 4-1 	i 
7.  Expedite action wr&I zihr 6 	I 
8.  Delay may be explained 1 	cilai 	"'T c1)1*(uf istoicir wei 
9.  Granted 41,30/4i V 1 
10.  Hindi version may also be sent re-4t ,t,Lii-cK sl} 4 alivi 
11.  For Consideration 14-4-Rid I 
12.  Facts of the case may be put up 4r4A*aur IriRr16-4 aliVi 
13.  I agree 4 *16,icrEi 
14.  I do not agree 4 1164-104fIl 
15.  I would like to see the order 4 31-avrium 	i6cirti 
16.  Issue Reminder tivtui trA.  %)--' I 
17.  Leave granted 3iciomr41-Tui 

- 	- 18.  Necessary action may be taken 3i1c17qcD 	-T(--411 4 mivi 
19.  Out To-day 3TT51 ft *NU  1 
20.  Please speak w-ra cArmei 	 _ 

4-4.141.yrui 21.  Please discuss 
22.  Please put up werdf iiii 
23.  Please issue 7re m--Zi 
24.  Please explain WIZ 	all11 

- 25.  Please send bilingually TTErr f mtft -7cr 4 eeui 	
- 

26.  Please inform all  concerned  if* Werd a' 31%-d Th--  I 
27.  Please check up alrgrr alit.r 51 
28.  Please see me T:rarli-Ft.RTAi 
29.  Put up relevant papers aa. mr+r,7trctrap TR`T---  
30.  Reply to- day d<71•( 3TiT 47 fd-rfr 7re' i  
31.  Regretted 7h-g1 
32.  Sanctioned ff/47i 
33.  Sanctioned as a special case folTif 4r3TA 	wcr 4 4.31,( i 
34.  Seen te ra4T1 
35.  Why delayed at wil#1 
36.  Give details 

Action may taken accordingly 
14-ip TR-areal 

37.  darrpc TA-4 Thet WV I 
38.  Action may be taken as proposed treTrwiredu wg-ar-  4 MIL i 
39.  Advance of T.A. may please be 

arranged 
trrir .iii %TM t 3if?r4 m-r V-ditT m7 I 

40.  All concerned should note -RoTt tem. 
 



IT m-rol at 	7r4 are area ad 	w , u 3ittlegi gala 
English-Hindi equivalents of orders/notings commonly used in files 

1.  As desired sysiriot 
2.  As directed Mail 	i 
3.  As per details below 41* fed 	itt * 393TR I 
4.  Attention is invited t 3h tan ward ?am am( #1 
5.  A brief note is placed below vifaim.  al-c AA Tart #1 
6.  Action has already been taken Tfrarxre if mart ef*T Ttherti 
7.  A list is placed below Vita Taft 4 #1 
8.  Draft is put up for approval Please ariTha 8.  f64 aatar ;rep #1 
9.  Draft reply is put up for approval Please Jai& thi air arfk-aa * PA snvia.  t i 
10.  For information- IAudRfl 
11.  May kindly be considered TzrarfauR War 	Li 
12.  Kindly see orders above ci/ cirwEnt Naar a--<41 
13.  May be filled Please tars**-K ?car 7TV i 
14.  May be sanctioned 4.4 %la *rgi 
15.  Put up for further orders please avra 311-af e WA Srfp f i 
16.  Put up for perusal please am-Am-at fS wept, 
17.  Put up for signature please 6toffir< e fe4 srizr i 
18.  Re-submitted please R.. cmla I 

srrefar err et aT Tra-t 1 19.  Request may be acceded to 
20.  This is not admissible under the rules -------- iIa tre. 	co; c 4t  ti  
21.  We are not concerned with this *ticor 	Riau 4f #1 
22.  As amended tretr-vierfimi 
23.  As decided fAufa * arrri-i 
24.  As recommended by *I fttarft t 3r-firRi 
25.  For verification am r *fSi 
26.  Attention is invited *I aTIT vafa3a*11fa ?am ai,cir f i 
27.  Await reply amz it wtharrwt i 
28.  Explanation may be called for .aptraTur afar Yrgi 
29.  Submitted for information wit %El sr wia #1 
30.  Reference notes on prepage The-A 17E55 Teacart  * tot 4 i 
31.  Papers have been amalgamated cr-a-sc-WatI # i 
32.  Please see the preceding notes 'Izrar ftradi fecerrai 	fmthui 
33.  In this connection attention is invited to the 

noting at page 	of file No.... 
pr tau 4 tarot. 	t rpa 	*I fttadit ii ar 
tan micracr fang Wff ti 

34.  The F.R. may please be seen for information 1 3tra-41 Ira * fa kueii 
35.  The case is resubmitted as directed on 

prepage 
'7 ''' 	ai 	 -• gra IT< 	 at- fra iiiiicir , 	• mvp • • 
oficif g-1 

36.  The proposal is self explantroy ;Raw iara: wv# i 
37.  Action may be taken accordingly ic. at t wrLari mrt morel 
38.  Seen in section arptra 4 tuffeart 
39.  Advance for purchase of stationary may be 

sanctioned 
Aug.  writ *I wfra * PS aif?nr+i0r War Trei 

faum 40.  For consideration 



TIM3MIT 	cp rcicm ten' aVI aWafT 	 

Ta7 
	

a47 

1. acct t 	T 	 1. 34t144 

2. N-e-R 	 2. 31it1 wita 

3. Rut51bl 	 3. egt-trr 

4. .kiatteivr 	 4. co-tice 

5. 6 tit 	If 	 5. 

6. 	Tea 	 6. i+-41,r,zir ct) 	Th 

7. WI 	 7. ffftr-e9-r-g 

8. 3i54-11-r 	orc tItNev 	8. f' R1 

9. t tcrra 	 9. 

10. accistio 	 10. trftwi Wild 

11. GIK,4is 	 11. Tifeiry 

12. 	thew 

13. SFr 

1. 14. arountirf Mr 

2. rialto 	 15. +lai  
3. ii6htitc( 	 16. awattti 

4. wig sila 	 17. Eitrg- f 
18. ThailTn.  
19. Natatur 

20. alder a -Hp< ragt 
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