No. D-15016/4/2013-2014 - E-V
Government of India
Ministry of Statistics & Programme Implementation
~ National Sample Survey Office
(Field Operations Division)

East Block 6, Level 4-7,
R.K. Puram, New Delhi-110066
Dated: 18.03.2013

Notice inviting Tenders

Subject: Procurement of Stationary/misc. Items under Annual Rate Contract-

Sir,

regarding.

This Division requires the items mentioned in the enclosed Proforma for

office use. Interested firms who fulfil the following criteria may send their sealed

quotations to this Division.

1.

Rates for each items should be quoted in prescribed Proforma (copy
enclosed) in a sealed envelope clearly super scribing “Quotation for
Stationary/misc. Items”. And should be addressed to Deputy Director/HO,
NSSO (FOD), East Block-6, Level 4-7, RK. Puram, New Delhi-66. The
Quotation should reach this Division by 3:00 P.M. on 02 .04.2013 positively.
The quotations received after due date will not be entertained. The quotation
will be opened at 3:30 p.m. on the same day in the presence of the
representative of the firm, if any.

The earnest money of Rs. 15,000/- (Rs. Fifteen Thousand only ) through a
demand draft/pay order in favour of Pay & Accounts Officer, Ministry of
Statistics & P.J. must accompany with the quotation. The successful tendered
will be required to deposit Rs. 30,000/-(Rs. Thirty thousand only), as
performance Security, which will be returned without any interest after
satisfactory completion of the contract period.

Preference will be given to products having ISI/BIS certification. A certified
sample of the items for which rates are quoted be provided to this Division
for inspection and approval before finalization of tender as and when asked
for. Product demonstration shall be arranged at supplier’s cost.



4 At Serial Number 14 in Annexture-1 is enclosed herewith, address of office

to be printed with “LOGO” on the file cover Hindi and English and inside the
file cover both the side printing will be done as per list attached the rate with
printing and without printing to be quoted.

5. The rates quoted in response to the quotation will remain in force for one
year from the date of award of the contract without any change whatsoever.

6. The rate should be inclusive of delivery charges to the Ministry of Statistics &
Programme Implementation, NSSO (FOD), East Block-6, Level-4-7, RK.
Puram, New Delhi-66.

7 In normal cases, the firm should be a position to supply approved items
within 24 hours of placing order. In case of urgent requirements, even for the
small quantity, the firm should be able to supply the items within 2-3 hours.

8. Orders of the items will be placed on requirement basis. Payment will be
made on satisfactory delivery and working of supplied items in this Division
for which bill (in triplicate) will be required to be submitted to this Office.
Defective item, if any, supplied by the contractor will be replaced by him
immediately at his cost.

9 This Division reserves the right to terminate the contract at any time without
assigning the any reason thereof.

10. In the event of any dispute over the contract, the decision of the Head of
Department, NS5O (FOD) will be final.

11. Bulk orders will be placed quarterly and the payments will also be made on
quarterly basis.

Yours faithfully,

(FAKHRE ALAM)
Deputy Director & H.O.

To,
M/5

\/COpy to:- Deputy Director Computer Centre with request to upload on the Official

website of MOS&PI and tender india.com.
{FAKE Rg ALAM)

Deputy Director & H.O.



ANNEXURE-11

Terms and Conditions

Rates must be quoted inclusive of the cost of delivery.

VAT should be mentioned separately.

The order will be placed quarterly and the payments will also be made on quarterly basis
The price quoted by the vendor for the items should be for the complete financial

Year from 1-04-2013 to 31-03-2014.

Sales Tax certificate should be attached with quotation.

Items order must be delivered to our Office within 7 days after the date of placing the order
to vendor/Agencies.

7. Any item not delivered in proper condition may be replaced immediately.
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3 Ball Pen Holder Jotter V.ILP.
“ Ball Pen Ordinary Cello
Ball Pen Add-Gel Achiever
Correcting Fluid(White Cores 30 ML
Dairy Register 6 Qr.
Envelop Se-5(white)120 GSM
9 | Envelop SE® Brown)120 GSM
10 | Envelop SE-7A Cloth(Brwon/ Yellow
Envelop SE-8 (Brown

Ball pen jotter Perform

Unibal | Pen

Pilot/Hi-Tech

Post-it-Pad Small & Big

Plastic Folder With Hkt

EE__

40 |SlipPad Sprial 1 Qr.
Short Hand Note Book Lotus 200 Pages

Dak Pad Rexine

“ Envelop SE-4 White

4| Fluid Pen Luor Metal Ti —
%[ Ink voila(pad ink) — |

Sienature Pad
tamp Pad(self Ink)

|




Rice Bowls Bone Chine -
“ Candles( 6 Ccandles with stand)
“ Cello tap small 14" x3"

Coline sprar 500 ML

“‘%\

— 59 | Duster Yellow(d00 IR,
— 0| Dinner Set Bone Chine R
“ Engagement Stand A-4 Acrylic

63 | Blectric Kettle(1.5 LTR Plastic)

64 | Finitspra (5 Ltr.)

[ PenStand (3 Socket withoutpen) — |
8 | PunchMachine Single(DP 600 g

% Room Freshner

St
-E-
“ Stepler(Big) Kangaroo
% |
-z-—
95 | Tubelight (Big Slim) Baj e
“ Towel (Bombay Dying 75x150 —

Tone Dot I E—
Y efor  —— RS
G5 [Tray Plasticfor tea S




100 Thermous Kettle 1 LTR.
101 Table Glass (2X3)

102 Tissue Paper(napkin)
103 Vim Powder

104 West Paper Basket

105

Photo Paper ].K. A-4
75-GSM
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File No.
AT
Section
Harera/fam HiReas vd Hdwd Saaa HACTa
Ministry /Department Ministry of Statistics & Programme implementation
GEe fa o} T yfeaet wd aor srafea (s et yam)
Office National Sample Survey Office(Field Operations Division)
T
Subject

fi@et &a1el/Previous References S & &dici/Later References




sfrEREl g1 wget o wGa: R AR A s vd Rt @ sl gata

English-Hindi equivalents of orders/notings

commonly used in files

arranged

1. [ Agreed wenfa g
2. | Approved arafedl
3. | Accepted wigdl
4. | Acknowledge the receipt araet ¢ |
5. | Circulate uRanferd o |
6. | Draft Approved Htar sgHifed|
7. | Expedite action HRarg oy % |
8. | Delay may be explained faera &1 sRvT gaen se|
9. | Granted waa/ieR| .
10. | Hindi version may also be sent <t surax Mt A= FE|
11. | For Consideration frEf -
12. | Facts of the case may be put up AR B e Uwd foodt e |
13. | I agree # WEwa
14. | | do not agree # wEAd 8T &
15. | Iwould like to see the order % ade da TR § | -
16. | Issue Reminder T 97 W |
17. | Leave granted AT Wgd| B
18. | Necessary action may be taken HEAITS BRaATs &I Y|
19. | Out To-day 3t & ufs| -
| 20. | Please speak am il =
| 21. | Please discuss - | a it
22. | Please put up TR oifel o
23. | Please issue R DY | B
24. | Please explain W Difse] -
B 25. | Please send bilingually o fesmdt wu 7 (5w N
26. | Please inform all concerned it Tt o gioa a3 - )
27. | Please check up QU S B | ' - B
28. | Please see me FaT g ¥ el |
29. | Put up relevant papers Ha T BRI Ul aR | B B
30. | Reply to- day IR 5t w31 foren smE|
31. | Regretted W E| B
32. | Sanctioned wga/HFoR| -
33. | Sanctioned as a special case faer Ame @ Bu A AR
34. | Seen aw feran B
35. | Why delayed 0 7t g5
36. | Give details Torga sTaRY &
37. | Action may taken accordingly TaJH9R $Rar o oy |
38. | Action may be taken as proposed | i wzaifaa aRaR &1 sel
' 39. [ Advance of T.A. may please be HUAT AT Il @ A BT 9ay HR

All concerned should note

T TEft Ae |




E

- siteiRal g wTget o ame: R 5 A st ud Rufrdt S sish-ed qatg
English-Hindi equivalents of orders/notings commonly used in files

1. | As desired FOERI

2. | Asdirected freeaRi

3. [ As per details below J fore &R & 3R

4. | Attentionis invited B AR e BN e snan d1

5. | Abrief note is placed below Hite e = @ g

6. | Action has already been taken A AHE § DA 3 ol gat &

7. | Alistis placed below [t i v g &

8. | Draftis put up for approval Please Irtes & Tord witer a1

9. | Draftreplyis put up for approval Please IR BT AlET SAgAE D 1o T & |

10. | For information- o |

11. | May kindly be considered gt feaR v sl

12. | Kindly see orders above FAA IR P FRT A |

13. | May be filled Please BEA B & e |

14. | May be sanctioned 3[R T e

15. | Put up for further orders please I AR B [0 g B |

16. | Put up for perusal please Faeia @ ferd U €

17. | Put up for signature please FEIER & ford wega |

18. | Re-submitted please 9 U |

19. | Request may be acceded to T WK @ S ada 2

20. | This is not admissible under the rules ot sreft g wter 4 &l

21. | We are not concerned with this ST &Y WaT T8 ol

22. | As amended auT-genfes|

23. | As decided ol & AR |

24. | As recommended by & TEHIRT & FER|

25. | For verification T 3 ferd |

26. | Attentionis invited a1 3R eaF AN fhen st g1

27. | Await reply IR DY FThAT B |

28. | Explanation may be called for T I0T A e

29. | Submitted for information o B fordk uga ¢

30. | Reference notes on prepage Teat ges ux fewolt & wrasf %4

31. { Papers have been amalgamated &F15 aA e fea ma &)

32. | Please see the preceding notes Ty et fewafora aa fatsel

33. | Inthis connection attention is invitedtothe |saddaf wEa . .......... D US ... a1 ool &t Ak
noting at page..... of file No.... o= sefa fear s #) '

34. | The F.R. may please be seen for information | =3 smacht g @ o2 3@ o |

35. | The case is resubmitted as directed on e g6 W fed T e & saR amen s R Eﬂﬁj’ﬁ’ﬂﬂ
prepage i

36. | The proposal is self explantroy TR W& W

37. | Action may be taken accordingly TSR SRATg 3! oe|

38. | Seen in section 3w A o feran 7

38. | Advance for purchase of stationary may be | = wrmift ot @iz @ ferdl a1 o< foan e
sanctioned .

40. | For consideration frammd




STHIT A D St e 291 1 &7aR T H=or

o a=

®ND O AN

9.

IR ge g

faer

e g et

ST

eRemon

ferae i

et

359 g feeR diu aqe
B 6

10. 3=RITA

11.

FRGES

o &7

1.

2.
3.
4.

qailg

T8

1. 399
2. 3y gy

- 3. IR

4. FcH
5. 3@
6. ST AU HER

7. afterrg

8. gz
9. TmwEis

10. uf¥m Sme
11. wfdrgr

12. Jamerg

13. fafrew
14. 35U Y2
15, Mar

16. o a div
17, uifga

18. fisw

19. Feudly

20. &xT 9 TR g3eh

e g AL T TP
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